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October 2025

Exhibitor Package for HK International Outdoor and Tech Light Expo
BEEBBRFIN AR RAAEE (2 REAMN)

Dear Exhibitors,

Thank you for your participation in the HK International Outdoor and Tech Light Expo. Please note that
the items listed on the back page will be included in your exhibitor package. If you have any questions,
please feel free to contact our colleagues below.

Thank you for your attention and wish you every success in the event.

Hong Kong Trade Development Council

BERERRE:

R SERRSMBEBBFRFINERXRAEE, BERETRILNENESES. MBEMLREME, &
BLA TR R4S -

TEH REARTN!

BEREZERE E/

202510 B

%2 Name Bia Tel =E Email

£ HE Ms Jane Shek (852) 2240 4134 jane.c.shek@hktdc.org
ERkfES%E  MrAlex Cheng (852) 2240 5704 alex.wj.cheng@hktdc.org
Z2EBE Ms Lucia Lai (852) 2240 5833 lucia.tm.lai@hktdc.org
=ieam/\iE  Ms Ellie Wong (852) 2240 4871 ellie.hy.wong@hktdc.org

* Event Dates & Opening Hours & & H A X B e e

Event Dates Opening Hours Buyer Registration Hours
REHHA PRSI E] BERECHE

28 October (Tue) 10:30am-6:00pm 10:00am-5:30pm

10 A 28 H (EH8iZ) FF 108530 D ETF6HFIE | EF10RFEETHF 585305
29-30 October (Wed - Thur) 10:00am-6:00pm 9:30am-5:30pm
10H29Z30H (E2BA=ZM) | EF 10BFEZE T4 6 BFIE FF IR0 R ETH 56304
31 October (Fri) 10:00am-5:00pm 9:30am-3:30pm

10 A 31 H (E81) EF 10BFIEZETH S5BFIE FF IR0 ETF IHRF3I0H

* Venue: Hall 6-8, AsiaWorld-Expo, Lantau, Hong Kong
2 &AWL I8N EPREEEE 6 58 E 8 SEREE

Hong Kong Trade Development Council EE2EZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EERFERE1FEBRREN A KE381E

Tel: (852) 1830 668  Fax: (852) 2824 0249
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EHRIEH Item iH& Circular No

Exhibitor Check-in Form
ZRMEREERE

Special Circular on e-Badge for exhibitors and buyers
HRlEE - SRENEREFANGFE

Protection of Intellectual Property Rights (IPR)

FR B8 & R A8 RN, EE FEHE T

Online Exhibitors’ Manual and Order Form for Additional Facilities and Services
H_E 2 R F MR EEINR RS FRRE R

Move-in and Move-out Schedule

115 K B E R

Use of Badges and Vehicle Permits

TIEE R BT rlsE 2 £/

Safety Regulation on the Use of Trolleys

EHFiEF R LA

Free shuttle Bus Service to/from AsiaWorld-Expo
REFRE LT RETMEFIHELRE

Exhibits and lighting effect

R fm MU S SR

Storage of Packing Materials during fair period
RESHBEOEYHZ EEEH

Booth Cleaning (for custom-built booth)

BEOERHEZR)

Points to Note/New Measures on Custom-Built Participation
HRERMERIEEE

Guidance to Custom Built exhibitors for on-site usage of electricity
PHRERMIEEE -RGEAENESI

Caution on Rental of Credit Card Payment Terminals

=B ARE AR Rum i 1 &SRR %

Immigration Regulations to be Observed and Followed by Exhibitors
SRBAETHINERG

Subletting & Displaying Relevant Exhibits

HHEKRMERA

Booth decoration and exhibits should be ready before the opening of the fair &
Receiving Buyers at the HKTDC Fairs

SREEGEREAMN
Over-time Hall Rental Charges for Move-in & Move out

115/ B 5B R IR E

Hong Kong 1de Development Council EE2E Z SRR

IK‘ v 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LN\ EERFERE1FEBRREN A KE381E

EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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1# Circular

BHRIEH Item No

Important Notice on Insurance

PrbgHRE LSS H 19

Fluorescent Lamps Recycling Programme
e e K2 S B it 20

The Energy Efficiency (Labelling of Products) Ordinance, Cap. 598
F#EEE 598 B (RLRXE (BERER) 156) mEE 21
Caution on Fraudulent Emails
IMDERRTERREE ED 22

Move-out Regulations 23

HeRRA
Tropical Cyclones & Black Rainstorm Warning & Extreme Conditions Arrangement 24
AE RIS ERRWE SR THZH

Products prohibited at the HKTDC Hong Kong International Lighting Fair (Autumn Edition) 25
AREILEFTBEERTERENSTRGRR NMNEE R

Attention to All Exhibitors (onsite) 26
ERABRGIEEHE

Security Measures Against Thefts and Losses at the Fair 27
BEAR LR RIE RS A R R ZHE T
Brand-new Scan2Match Service 28
257 5155 | (Scan2Match) BRF%

Construction Waste and Exhibit Sample Disposal 29
EEREENERR

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA\ EERFERE1FEBRREN A KE381E

EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular (1) — Exhibitor Check-In Form
BE() - 2REGESELR

Welcome to HK International Outdoor and Tech Light Expo. Please fill in your company information below
and bring along this letter and your business card to the Exhibitor Check-in Counter for collecting booth
curtain and important on-site circulars. The location and opening hours of the check-in counter are listed as
below.

Date X 27 October 2025 (move-in day)
Time : 11:00am to 7:00pm
Location : West Concourse (1/F), AsiaWorld-Expo

We wish you every success at the event.

BilZmEFEREFIRRHIRAEE. BF SAREZUTEY, TERKELREETRRNERER
3 [ SREESECEN | MBESETTFE, ROHBEREAREZEERE. [ZRUESERCENR]
BB B A B N T -

HER: 2025 £ 10 A 27 H (EfEH)
A ] - FFNMEBETFT7EH

HhEs. TOMEPREERE, mAE (1/F)
W ENRISRERIN!

Company Name A &) & 18:

Booth No. #{i2ERE:

Contact Person B8 A:

Contact no. B#48E&8:

Signature &2

Hong Kong Trade Development Council E2EZ %R R

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

I N EERFERE1FEBRREN A KE381E ¢zan
EEEBERR Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW.|
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Circular (2) — Special Circular on e-Badge for exhibitors and buyer

Dear Exhibitors:

Thank you for your participation in the HKTDC HK International Outdoor and Tech Light Expo. Please note
the special circular on e-Badge below for your attention.

e-Badge would be introduced to upgrade exhibitor’'s and buyer’s experience at the fair as well as support
environmental protection.

Exhibitors and buyers are required to download the “HKTDC Marketplace” mobile App and complete
registration, then login to retrieve e-Badge. When entering fairground, Bluetooth service of the mobile
device must be enabled to obtain a “green tick” on the e-Badge and show to staffs for seamless fairground
access.

All Exhibitor e-Badges of your booth can be redeemed through logging in the App with the contact email
address of your Exhibitor Account. Please redeem your own Exhibitor e-Badge and assist your
colleagues on the arrangements before the move-in date (27 October).

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so
you and your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so
that you can DIRECTLY enter the fairground by showing your e-Badge upon arrival.

After the launch at Expo, more functions would be introduced in later stage. Based on the exhibitors’ and
buyers’ needs and preferences, customised information in the “HKTDC Marketplace” App will be provided
for exhibitors to connect with buyers and receive latest fair information and special offers at fingertips,
providing convenience and all-rounded fair experience.

Should you have any questions, please feel free to call us on +852-1830668 or e-mail at
exhibitions@hktdc.org or contact the Hong Kong International Outdoor and Tech Light Expo team for
further assistance.

Hong Kong Trade Development Council

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
LIAL seemsmE SaRmenixgsss —
EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW
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B (2) - 2RERERETAEFE

RGERSHFRERPINERKRAEE. FEEUTARE T ANGENSRES

BoREMHM HmE &, KEIFMERITE, REMNELSRARERETAIGE (e-Badge), HEREH
REeig, FERFZERIRR.

SREMERAEFTTHEEEZFFTEFEE (HKTDC Marketplace) RENERIEN, STHERLE, EAR
MEFNIGE. EANTHR, SMEEST, ERITEABRSK [45]], BWEANES.

ZREATALREME2REE TS (Exhibitor e-Badge) ,JE:ENEEARI(10 B 27 B)RHH&ER
EBFRIFENZREAETFTANEFE (Exhibitor e-Badge).

MR EFIE [ SRETCESEN | RERBREIEEHIT, RitBAREEEESHERXREERH
MZBTAISE, WEGTUERENRT o-Badge EFSENRERM.

AEFELMAESINGEE, HiE App BESTHERBAERFRLEHFRE, RBEAMER; HEREE
BHRER, ER5ENEMREENAREE, FREFRELEANRTER.

A EMAERE, —Iuiﬁz =+852-1830668/i% 1B E E exhibitions@hktdc.org 3k Bl 7 & E PR 5 oh & F 4 BR A
TEE‘*‘IEEII?%‘(H

BREZEURE

1g Kong Trade D yment Council & % o5 i [
3 38/F Office Tower Conventlon PIaza 1 Harbour Road Wan Chai, Hong Kong
e BEBEBERERESN A K382 oot R e e
5#& ﬁ %5 Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW.NKLac.com
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Please find the details about Exhibitor e-badge:

BHZREMETANSENFETSE:

L ~wfrz= | EPLUS

1. Download and install
‘HKTDC Marketplace’ Apps.

THEAERE “HKTDC Marketplace”
REAREN.

2. Login your Exhibitor Account with your
registered email.
If you forgot your password, please use
‘forgot password’ button.

e A SR ERAE = 7 S R IRR -
MRESIEDS, FEASHEER &,

407

Login

Email*

Login

il LTE B

Register

{\;2) Bicmetric Authentication

il LTE

Edii

HA

&) ewmmmn

3. Tap ‘e-Badge’ button.

EXREREGTE TSR,

ERMFEME1RERREN A AE381E

FEEEBRB Tel: (852) 1830 668  Fax: (852) 2824 0249

Hong Kong Trade Development Council EEEZRRER
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

www. hktdc.com
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4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

RIEBEHEREETNEE"
AR BREH BT ILIEF

Get Exhibitor e-Badge
—

BERATHEASER

5. Redeem the badge. Please note that

A A 4:07 wil LTE (@) 4:07 wil LTE @)
each device (e.g. mobile phone) can only < GetExhibitior e-Badge ¢ EEERERFASE
redeem one badge.
HKTDC Hong Kong Electronics Fair ~ FERAUDREAETRTERE -~
(Spring Edition) 2023 3/3 BT ABEIER
o :}_.;: = = é 3/ 3 Badges Available
ﬁﬁl{lﬁ%° RA/LE., é\g%&ﬁ (ju $&) 000000000000A1 B
000000000000A1 Select
RegR#—EIT{EE.
000000000000A2 EE
000000000000A2 Select
000000000000A3 i
000000000000A3 Select
0. |nput your name. a:07 ol LTE @) 4:07 l LTE -
< Get Exhibitior e-Badge < EH2EHEFARE
= adge Selected BiliS T AR
iﬁAl{é}\ qu -?- ° 26(‘!000;00000A1 onn;nnnonnnom
Mr > Mr >
Trey D. Trey D.
Counsell Counsell
e
~ Hong Kong Trade Development Council EEEZRRER
I_K'rm 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EFRMFERE1REREEN A KE38E
EBEEER Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com
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7. The Exhibitor e-Badge
is now ready to use!

EREETANGERETUERT !

< check-in < Atz

HKTDC Fair

Mr Trey D. Counsell Mr Trey D. Counsell

AABD International Holding Limited, oo ABD International Holding Limited, oo
Hong Kong or &Hn onr

CEC1C-CO1 CEC1C-CO1
00000000000A1 F AL

EXH'B'TOR Badge 1/3

00000000000A1

mrAmm 1/3

More details INE THREZEN, FH2E: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html

EREEER

Hong Kong Trade Development Council EEEZ%RER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
BB AEE 1 R EENA K382

Tel: (852) 1830 668  Fax: (852) 2824 0249

www. hktdc.com
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Circular (3) — Protection of Intellectual Property Rights at HKTDC Exhibitions
Exhibitors’ Brief

LU} ” W

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organiser”, “we”, “our” or
“us”),the statutory body promoting Hong Kong's international trade, is committed to fostering original design
and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display
infringes someone else's intellectual property rights. These complimentary procedures are not the only way
in which complainants can file complaints. Complainants can also file complaints with Hong Kong Customs
and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish whether there
is a case to answer so that complaints may either be pursued or resolved promptly. Our legal advisors will
be on-call during the opening hours of our trade fairs and will attend our office within a reasonable time
upon notification by us to handle any complaint filed in accordance with the Exhibitor’s Brief. Our aim is as
much to protect the rights of individual exhibitors to be promptly cleared of unfounded complaints as it is to
uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of
participation, setting out rights and obligations of exhibitors at HKTDC exhibitions, which is set out below
for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of
the display on the Stand do not in any way howsoever violate or infringe any third party's rights including all
intellectual property rights including but not limited to trade marks, copyright, designs, names, and patents
whether registered or otherwise. The Exhibitor agrees to fully indemnify the Organiser and its agents,
representatives, contractors and employees against all costs, expenses and damages arising from any third
party's claim of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party's rights.

The Exhibitor agrees that it shall comply with any "Exhibitors' Brief on the Protection of Intellectual Property
Rights at HKTDC Exhibitions" ("Exhibitors' Brief") that the Organiser may issue from time to time, including
abiding by any complaint procedures and penalties stated in the Exhibitors' Brief, whether as a complainant
of infringement of intellectual property right or as a party subject to any such complaint. If the Exhibitor fails
to abide by any of the terms and conditions of the Exhibitors' Brief, the Organiser shall have the sole and
absolute discretion to ban the Exhibitor and any or all of its parent, associate, affiliated, associated and/or
subsidiary companies and/or any brand(s) which it or they represented, represents or may represent from
any or all future exhibitions, events or trade fairs organised by the Organiser and/or to further ban any
representatives of the Exhibitor in question from entering the venue of the current Exhibition in which the
Exhibitor is participating.

If a complainant/an Exhibitor ("Complainant") files a complaint with the Organiser in accordance with the
Exhibitors' Brief and requests the Organiser to take action against an Exhibitor, the complainant agrees to
hold the Organiser, its agents, representatives, contractors and employees (including but not limited to their
Legal Advisors) harmless and to fully indemnify each and every one of them against any and all liabilities,
losses, costs (including but not limited to legal costs), expenses and damages of any nature whatsoever
incurred or suffered by any of them as a result of or however arising from any action that the Organiser, its
agents, representatives, contractors or employees (including but not limited to their legal advisors) may take
in reliance of or as result of such complaint filed by the complainant, or any other requests, directions or
instructions made or given by the complainant pursuant to such complaint. The complainant further agrees
not to take any legal action or make any claim or demand against the Organiser, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such complaint and
the alleged infringement of intellectual property rights.

1e Deve )

) 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA EERFERE1FEBRREN A KE381E
EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should be
reported to the Fair Management Office, where it will be handled by HKTDC Fair Officials and the on-
call Fair Legal Advisor engaged by HKTDC (the “Fair Legal Advisor”). The Fair Legal Advisor will be
on-call during the opening hours of HKTDC'’s trade fairs and will attend the HKTDC'’s office within a
reasonable time upon notification by the HKTDC to handle any complaint filed in accordance with the
Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair Management
Office.

Both the documents attached to the Exhibitors' Brief and the Legal Advisors on site will specify the kind
of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the Complainant’s
intellectual property rights are valid and have been infringed by the display of the Exhibitors’ product or
material in dispute at the Fair, a HKTDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check whether the
product or any material in dispute is displayed on the said website. If so, the HKTDC has the sole and
absolute discretion to disable the link or otherwise take down / remove the disputed product or material
from the Organiser’'s website in accordance with the HKTDC’s Terms & Conditions for Printed
Advertisement & Online Promotion without further notice.

As Fair Organiser, HKTDC has the power to immediately take at least 3 photographs of the product or
any material in dispute.

The exhibitor will be asked to remove the product or material in dispute immediately from display and
not to trade in it for the remainder of the exhibition unless he/she can adduce evidence to show to the
satisfaction of the Legal Advisor that he/she has the right to deal in such product or material. He/she
will also be required to sign an undertaking immediately to this effect. A copy of the signed undertaking
and one copy of the photograph will be given to the Complainant and the Exhibitor. A further copy of
the signed undertaking together with one copy of the photograph will be retained by the HKTDC for its
records.

If the HKTDC is notified by the Customs and Excise Department that it is investigating possible violation
of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately
remove the product or material which is under investigation for the remainder of the fair.

If the exhibitor fails or refuses to co-operate with HKTDC under paragraphs 6 and/or 7 and/or 8 above,
HKTDC shall have the right and power, in its sole and absolute discretion, to ban the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary company, from any or all future
HKTDC exhibitions.

HKTDC staff will visit any booth in respect of which a complaint has been received and accepted by
HKTDC'’s Legal Advisors, in order to reconfirm that the disputed product or material is no longer on
display and is not being traded. If the Exhibitor is found to have breached its undertaking not to display
or deal with the product or material in dispute during the remaining period of the Fair, HKTDC shall
have the right and power, at its sole and absolute discretion, to immediately terminate the right of
participation in the Fair in question of the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies without any refund of the participation fee already paid by the
Exhibitor and to ban the Exhibitor and any of its representatives, parent, associate, affiliated and / or
subsidiary companies from any or all future HKTDC exhibitions.

de Development Council EEEZREF
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EERFERE1FEBRREN A KE381E

1 LA
FEEEBRB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Penalties

An exhibitor and/or any of its representatives, parent, associate, affiliated and / or subsidiary companies
may, in the sole and absolute discretion of the HKTDC, be banned from any or all future participation in
HKTDC exhibitions if :
a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses
to:
- allow HKTDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its
decision whether to remove or continue to display the product or material in dispute;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought
against the Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in
Hong Kong, notwithstanding that the Exhibitor has signed an undertaking in favour of HKTDC and allowed
HKTDC to take photographs of the product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by HKTDC not to display or deal with any such item for the rest of the Fair period,
but is subsequently found to be in breach of such an undertaking; in which case the HKTDC shall, in
addition, be entitled to immediately terminate the Exhibitors' right of participation for the rest of the Fair
period without refund of any participation fee already paid by the Exhibitor;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its
infringement of intellectual property rights of the Complainant(s) during two consecutive fair periods,
notwithstanding that the Exhibitor has cooperated with HKTDC during the Fairs by removing the disputed
product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against the same
exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items
OR
f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property
rights or violation of intellectual property-related laws and regulations.

Hong Kong Trade Development Council EEE ZRREF

IK‘ 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 N EERFERE1FEBRREN A KE381E

EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance
sets out in detail the different activities that constitute criminal offences. A person who commits such
a criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4 years'
imprisonment or a fine of HK$500,000 and 8 years' imprisonment depending on the type of infringing
activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods; or any service supplied or offered to be supplied to a
customer;

(i) supplies or offers to supply any goods to which a false trade description is applied or any services to
consumers; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false
trade description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade
mark so nearly resembling a registered trade mark as to be calculated to deceive also commits a
criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices (including but not
limited to any commercial practice that is a misleading omission, or is aggressive, or constitutes bait
advertising, bait and switch, or wrongly accepting payment) also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(i) on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
(iii) on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA\ EERFERE1FEBRREN A KE381E oz
EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249 wi
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Documents Required as Evidence of Subsistence, Ownership and Infringement of Intellectual
Property Rights

A.

Copyright
An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws

Option 1. of Hong Kong) - for reference purposes, a template affidavit is available for download
at: [http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]
Ootion 2: If the Complainant owns and provides its original evidence for all of the below items
P ' 4-6 as evidence, and provide information and evidence of all of the following:-

1. date and place that the work was first made or first published
2. name of the author of the copyright work;
3. name of the owner of the copyright work
4. original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including

o

photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work- for example, in the event the author
of the copyright work is an employee of the Complainant, that employee’s contract of employment;
or in the event the author of the copyright work is not the Complainant nor its employee, copyright
assignment evidencing the assignment of copyright from the author to the Complainant; and
original evidence of the date of (i) the first sale of the product/article to which the copyright work
relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the copyright work, and
such evidence must clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and
confirm all the above information and evidence in a standard-form checklist (which is available for
download at http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information and/or evidence
is missing or otherwise incomplete, or if any of the information and/or evidence provided are, in TDC’s
opinion, unreliable, conflicting, false or inaccurate in any manner, the relevant complaint will not be
processed or will be rejected.

B.

D.

1.

2.

HC

FEEEBRB Tel: (852) 1830 668  Fax: (852) 2824 0249

Trade Mark

Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal.

(NOTE: foreign registrations will not be accepted)

Registered Design
Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including
any renewal certificates or proof of renewal. (NOTE: foreign registrations will not be accepted)

Patent

Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any

renewal certificates or proof of renewal. (NOTE: foreign registrations will not be accepted)

If the patent relied on is a short-term patent, either one of the following in respect of the patent:

A. Original or certified copy of a Certificate of Substantive Examination in Hong Kong;

B. Original or certified copy of a request for substantive examination filed with the Hong Kong
Registrar of Patents, together with a written confirmation that the request has not yet been
determined, rejected or terminated; or

C. Original or certified copy of a certificate granted by the Hong Kong court certifying that the claims
of the patent sought to be relied on by the Complainant is valid.

Hong Kong xde Development Council EEE ZRREF
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EERFERE1FEBRREN A KE381E
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3. Awritten opinion from following individual(s) that the Hong Kong patent is valid and infringed by the
display of the Exhibitor’s product or material in dispute during the Fair with clear and specific
reference to the alleged infringing product in question:

A. Acertified or registered patent agent or attorney so certified or registered in a jurisdiction outside
Hong Kong and providing patent agency services in Hong Kong; and/or
B. Hong Kong qualified lawyer experienced in the patents field.

EPLUS

And any other evidence that the Legal Advisor may require depending on the specific facts of the case.

ENa
e Hong Kong Trade Development Council EEEZ#RER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

FHEBFERE1FEREEN A K282
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Circular (4) - Online Exhibitors’ Manual and Order Form for Additional Facilities and Services

To protect our environment by reducing the use of papers, the Hong Kong Trade Development Council
already switched using electronic versions of the below documents:

i. Exhibitors’ Circular
- Exhibitors’ Circular includes important fair information which requires your attention.

ii. Exhibitors’ Manual
- Outlines details of the exhibition and will assist you in preparing your participation in the Fair.

iii. Order Forms for Additional Facilities and Services
- Lists the additional facilities and services you can book to assist your exhibition.
- Surcharge will be imposed to application after deadline.

From now on, you can simply go to the “Exhibit Resources Centre” Section at our fair website
https://www.hktdc.com/event/hkotlexpo/en and download these documents easily.

Should you have any queries regarding this issue of e-Exhibitors’ Manual and e-Order Forms, please feel
free to contact us.

B (4) - A LSRR TR REIRFERRRE

HIRERE . RDHERRR, EEESERBER TIIXH A AETME:

. BERs

- REBEN&TSERBENEZREHN, FERAFHER

ii. SR FM
- AT ETSERENEREN, @ SARSKEREREN

iii. RBINERTE N AR FS ERRE R AR
- HIER NN EHFER 2 EINER RS, UGB EAEIZRE
- BuEPHEZ BeEE N & A

IR7ZE, BTARABRREE https://www.hktdc.com/event/hkotlexpo/en FIZRBE &l N TEHIL
LHERZEFHMA, EERE.

WEENEN, FREFRAFHE.
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Circular (5) — Move-in & Move-out Schedule

STANDARD / BASIC /
CUSTOM-BUILT PARTICIPATION PREMIUM / DELUXE
BOOTH
. 26 Oct 2:00 pm —10:00 pm
Booth Construction 27 Oct 9:00 am — 1:00 pm N/A
27 Oct 11:00 am — 8:00 pm
Booth Decoration All booths must be fully decorated by 8:00 pm
Move-In Exhibits 27 Oct (Please refer to schedule as showed on the eVehicle Pass)
Move-Out Exhibits 31 Oct (Please refer to schedule as showed on the eVehicle Pass)
Termination of .
Booth Electricity 31 Oct 6:30 pm
Booth Dismantling
including Additional | 31 Oct 6:30 pm — 12:00 midnight N/A
Lighting

Exhibitors’ Access

To allow preparation work for exhibitors during event period, the exhibition halls will open for exhibitors at
9:30am. All exhibitors are reminded to wear exhibitors’ badges when entering the exhibition hall. No
exhibitors under age 18 will be allowed to enter the hall.

Over-time Penalty claimed by AsiaWorld-Expo (AWE)

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the exhibitors or their
appointed contractors work after 12:00am on 26, 27 and 31 Oct 2025, they shall pay to the Organisers the
over-time penalty claimed by AWE against the Organisers. The rate of the over-time penalty for individual
hall is listed on section 4.2.4.

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA\ EERFERE1FEBRREN A KE381E
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Circular (6) — Use of Badges and Vehicle Permits

(A) Use of Badges

In a bid to step up the security at the fairground, access to the venue has been tightened. Only badge
holders are allowed to enter the exhibition area. Exhibitors, contractors and transportation workers must
wear proper badges to enter the fairground during the move-in and move-out periods.

(B) Use of E-Vehicle Pass

E-Vehicle Pass will be issued to each exhibitor for entering the loading/unloading area of AsiaWorld-Expo
on the move-in day and move-out day (i.e. 27 October and 31 November). The permit is only valid for use
at the specified date and time indicated on the permit. The maximum loading/unloading time is 45 minutes
(Please refer to the below charge scheme for details). The E-Vehicle Pass will be distributed via email
separately.

All vehicles without this Vehicle Pass will be denied admittance into AsiaWorld-Expo. Before proceeding to
Asia World Expo, all vehicles must first proceed to the Expo Marshalling Area (as indicated at the back of
the Vehicle Pass) according to the time specified on this vehicle pass. Upon arrival at the Expo Marshalling
Area, the driver must present this Vehicle Pass, queue up and wait for further instructions from the security.
An Entry Pass will be issued by the security, and the driver must then proceed to the AsiaWorld-Expo with
this Vehicle Pass and the Entry Pass.

(C) Conditions

1. All vehicles without a valid Goods Vehicle Permit will not be permitted to enter into the premises of

AsiaWorld-Expo (hereinafter “AWE”)

The driver must comply with instructions from the security personnel at all times within AWE.

The Goods Vehicle Pass is not transferable.

4. AWE or its authorized person(s) reserve the right to refuse entry of any vehicle in possession of a valid

Goods Vehicle Permit at their absolute discretion without prior notice and giving reason.

All drivers must stay inside their vehicles at all times.

6. For articulated vehicles, only those containers and trailers are 40 feet or below will be allowed to enter
AWE.

7. Trucks are allowed certain free dwell time depending on the vehicle type. Overtime charges may apply

wn

o

as follows:
Vehicle Type Grace Period Overtime Charges
e Private Car (7 seaters only) 30 minutes 13t hour or part thereof: HK$300
o Good Vehicle (8 Tons or below) 45 minutes 2" hour or part thereafter: HK$500
e Good Vehicle (over 8 Tons) 90 minutes per hour or part thereof

Please contact the Organisers for any further inquiries. Thank you for your cooperation.

Hong Kong xde Development Council EEE ZRREF

IK‘ 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LS\ EERFERE1FEBRREN A KE381E

EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249




B KX
Hong Kong International

Outdoor and Tech Light Expo 70 ~ufis= | EPLUS
ERERPIIREKBAGE

B (6) - TR E FEMT A A

(—) TiesBzZfEFR
BREARBTIEZRE, TREEFMEEELRTIBEABZIHE., BEEENITIEEGFZALTATELRE
BEi5. 2R, AEPNEH T ANERFEERIESR, FURRRESKRBISEEENSS.

(Z) BFEErAEZFER
EHEZSEENTEEETHEMTIE, FERELESHEEEE (BN108 27BX 108 31 B) #EAE
MR E e - S HE. B RBEANEE AEARER]. FREEIRA 45 04 (FHIEEBETIWE
). ETETUEMEETUSEHYBAZES.

BBV EE—HAEENTNEPREEE. FENTUNBIPREEER, FEEWMOATESREEZ
REREEIEEEEAEEWFAEEAEMAN)RE . SEHIEEEERAEESR, LANTAXFHEY
EANRE R BT AR, ERIEBERAERABFRESREZASET. RRASERETIHZXE
B A%z MR —RIERERAS . B RIERE WA & REPAS A N B PR S A IS

(=) S ERTA

1. REHRAYEFEFAEIEWM—F O EENTNEPREENE (i) EE.

2. HEDHEESHERN, ARSARZIERASEEER.

3. EENETAIESEREMEA.

4. TDEEHHREATHEERGEMSIAETEHNERT, EEFALEEEN.

5. {EfFHEEIMLABEAR L.

6. HMEEH (HEE) RR 40 RRIUTEBERIESHENTEEEE.

7. EHREERERERBESRIME, RERERTENT
EERE PREG EFRERSE  E@BRRNE
o FAZKE 30 47iE BN B — /N B 300 TTEE
o HEHE (8MESLIT) 45 558 HES/\ErAB 500 T (FEB— /I
o HEE (8MARLLE) 90 74& FEE— TR

WMEEHN, FRIMHEHE. ZHIERAZEE.

Hong Kong Trade Development Council E2EZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA\ EERFERE1FEBRREN A KE381E -
EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249 wi




B HTDC
Hong Kong International

Outdoor and Tech Light Expo 10% <= EDLUS
EREEARPAHRERRBAEE

23194 To AWE
Hall 1,2,57,9,11 S5 /RER

HPE R AR |4
2 Tuen Mun - Chek Lap Kﬁﬁ@\ [

[ (a1l
I

IIf (K
‘\IFI Il

Incoming vehicle to Expo Marshalling Area

o e e EEMETOAWE

\ Hall 1,2,5,7,9,11 3R/2f2

S learance
Building

LS PR
7 1mf§mﬁ“6nn<_ A To AWE
e Hall 3,6,8,10 /24

I

TFRMS AND CONDTIONS:
h ’ o
SEIFIL 4 R EEFE a al veicies must st
it wait fo instructions from security porsonncl
i s b AN o U Goods Vel Pas, the security personncl will nstu the diver o enter U prmises of AWE and s & Gooxds Vehil - -Out
BRRDIL—ETEC L ATS
ERRBU—ETRLLATIS e driver according to the traffic condition;

. . Thwiver st comply wilhuctions frcn the ecaity pesonnel b al s withi AWE,
2. g
3 p o y dis you
2 4 Copes of the Goods vernice pass are notval.
5. 5. AWE or its authoriced person(s) reserve the right o refuse entry of any vehice in possession of 3 valid Goods Vehicle Pass al their absolute discretion vathout
6. prior notice and ging reascn. N>
7 6.l driers must sty nsde he vehices at o ties. (
L 7. Far e, jowrs snd .

3 8. Irucksare i i WVehicle ir ype.

Vehice Type Grace foriod Grertime Charpes AS | aWO r | d - E X po
Froate Con (7 seatearonh] Dol o R o g therect: AKS00
X t e ; nd our or 3
2L . i ot Ve ( Tom or bt 45 mivtes s i 50 B PR R
AFEO 1) 05 Good vehide (overs Tons) | sominutes

Hong Kong Trade Development Council EEEZRRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

FERFERE 1 RER RSN A AE38E

ERBRERRE Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com



BV KKTDC
Hong Kong International

Outdoor and Tech Light Expo 10% <= | EPLUS

FREEREHNREKRANE

Circular (7) — Safety Regulation on the Use of Trolleys

For safety reasons, the AsiaWorld-Expo (AWE) will implement the following measures to restrict the
movement of oversized exhibits or goods outside the exhibition halls:

1. The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH x
56cmW x 33cmD. Safety checkpoints will be set up at all hall entrances; any exhibits, goods and luggage
exceeding the aforementioned size will NOT be allowed to move through the hall entrances during the
event period.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley, hand-
cart, platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators and passenger elevators)
during move-in and move-out period. Trolley travel cases / travel bags that can be hand-carried safely
are exempted from this rule. Please refer to the following examples:

(Note to Exhibitors: Please inform your
buyers of the above Rules & Measures if they
will carry samples/ exhibits away from the
event)

Allowed wed

NoAIIo

81cm

33cm 56cm

3. If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using
trolleys and to follow additional safety measures.

4. For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint
professional forwarders to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.
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Circular (8) — Free shuttle Bus Service to/from AsiaWorld-Expo

As of 20 Aug 2025

under the footbridge connecting Fortune Metropolis)
2"d stop: Tsim Sha Tsui - 10 Middle Road (near the
Post Office)

3 stop: Tsuen Wan - MTR Station Exit B1 (Lay-by at
Tai Ho Road North)

Pick-up Locations 28 — 30 Oct 31 Oct
Route 1:
Hung Hom & Tsim Sha Tsui & Tsuen Wan
e 1Ststop: Hung Hom - MTR Station Exit C2 (Lay-by 8:30am —

8:30am — 3:30pm

2:30pm
(every 30 mins) P

(every 30 mins)

Pick-up Locations

28 — 30 Oct

Route 2:
North Point & Causeway Bay & Admiralty

1%t stop: North Point - Harbour North mall (opposite to
Ibis North Point)

2"d stop: Causeway Bay - The Park Lane Hong Kong
3" stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)

8:30am — 3:30pm
(every 30 mins)

Pick-up Locations

28 — 30 Oct

Route 3: Wan Chai
Hong Kong Convention and Exhibition Centre

9am — 3:30pm
(every 30 mins)

Pick-up Locations

31 Oct

Route 4:
North Point & Causeway Bay & Wan Chai & Admiralty

1%t stop: North Point - Harbour North mall (opposite to
Ibis North Point)

2" stop: Causeway Bay - The Park Lane Hong Kong
3" stop: Wan Chai - 25 Harbour Road (adjacent to
Great Eagle Centre)

4" stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)

8:30am — 2:30pm
(every 30 mins)

Drop-off Locations

28 — 30 Oct 31 Oct

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Route 1:
Tsuen Wan & Tsim Sha Tsui & Hung Hom
e 1% stop: Tsuen Wan - MTR Station Exit B1 (Lay-by at Tai

Ho Road North) 1pm — 6:30pm 1pm —6pm
e 2" stop: Tsim Sha Tsui - 10 Middle Road (near the Post (every 30 mins) | (every 30 mins)
Office)

e 3" stop: Hung Hom - MTR Station Exit C2 (Lay-by under
the footbridge connecting Fortune Metropolis)

Drop-off Locations 28 — 30 Oct

Route 2:
Admiralty & Causeway Bay & North Point
e 1% stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)
e 2" stop: Causeway Bay - The Park Lane Hong Kong
e 3" stop: North Point - Harbour North mall (opposite to Ibis
North Point)

1pm — 6:30pm
(every 30 mins)

Drop-off Locations 28 — 30 Oct
Hong Kong Convention and Exhibition Centre (every 30 mins)
Drop-off Locations 31 Oct

Route 4:
Admiralty & Wan Chai & Causeway Bay & North Point
e 1% stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)
e 2" stop: Wan Chai — 25 Harbour Road (adjacent to Great
Eagle Centre)
e 3" stop: Causeway Bay - The Park Lane Hong Kong
e 4" stop: North Point - Harbour North mall (opposite to Ibis
North Point)

1pm — 6pm
(every 30 mins)

e The timetable will be subject to change according to the traffic condition. The Organisers
reserve the final right to change the schedule without prior notice.

e The actual parking position will be slightly adjusted depending on the road conditions.

o Shuttle Bus Service is for the use of reqgistered exhibitors and trade buyers to the Fairs only.
Other visitors and any person under age 18 are not allowed to use the service.

e This service is provided for passengers only and not for transportation of goods. Hand baggage
which exceeds 56cm X 36cm X 23cm will not be allowed to carry onboard. The Organisers
have sole discretion to deny access to the bus service.

o Please take care and safeguard your own personal belongings. The Organisers will not be
responsible for any loss or damage to personal belongings.

Seating is provided on a first-come-first-serve basis. For enquiries, please contact HKTDC customer service
hotline at (852) 1830668.
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Circular (9) — Exhibits and lighting effect

In order to provide a suitable environment for business exchange, kindly be reminded that all exhibits

have to be placed within the booth area and the overall lighting scheme and effect should be fine-tuned.

The organiser reserves the right to request the exhibitors to adjust their overall lighting schemes if

necessary. Thank you for your kind attention.

Hong Kong Trade Development Council
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Circular (10) — Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong International Outdoor and Tech Light Expo 2025.
Further to the previous circular re the packing materials, kindly note that the rules and regulations regarding
the packing materials will be strictly enforced by the AsiaWorld- Expo (AWE). lacing packing materials, such
as carton boxes, wooden boxes and plastic bags, above the ceiling or the booth, near the power sockets or
inflammable items and any public area are strongly prohibited. No electricity will be provided to the
concerned booth if any materials found leaving improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored
by your own forwarder, or to be stored in a proper and safe location within your booth.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular (11) — Booth Cleaning (for custom-built booth)

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full responsibility
for daily cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly

B (1) - BB EIFHEER)
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Circular (12) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built participation
have been implemented since July 2009. We have summarized the changes below and would like to draw your
attention to them. You are strongly advised to go through the section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission
Please note the deadline for submission of custom-built participation contractors’ information (Form 1),

construction drawings, lighting plan, site work deposit and insurance copy by 11 September 2024.
Otherwise, a late charge of HKD 3,000 (USD 400) will be charged to the Exhibitor / Contractor.

4.21 Plans & Design Proposals
>2.5m & <4.5mH = 4.5mH or
Stands & (Regarding Booth two-storey construction
temporary structures Height Limitation, Pls | (Regarding Booth Height
refer 4.2.5) Limitation, Pls refer 4.2.5)
Stages or platforms >1.1m & <1.5mH =1.5mH
Suspended lighting truss
) <100 kg =100 kg
& equipment
Self-standing speakers and / or lighting <2 5m 2 5m
towers
. . Verify stability of design
Authorized Person / Ven.fy Stabmﬁy of drawings & endorse
. . design drawings )
Registered Structural Engineer structural calculations
(AP/RSE) should be deployed to Supervise construction works at site; verify stability
after completion by issuing structural safety certificate
Submit design drawings By emai 4 original copies with
| _to Organisers by 9 September 2025 structural calculations™
Submit by dropping into
the collection box at 1. Structural safety certificate (refer to section 4.2.6)
Technical Services Counter 2.  Fire services certificate (refer to section 4.2.8)
by 1500 hrs on 27 October 2025
Submit to Official Electrical Contractor Certificate of installation, inspection & testing
by 1500 hrs on 27 October 2025 (Form WR1) (please refer to section 4.2.7)
* Of which 2 sets will be forwarded to Director of Food & Environmental Hygiene at least
42 days before first show day as required by the Food & Environmental Hygiene Department for
applying Temporary Places of Public Entertainment (TPPE) license
* The Government Authorizes has the sole right to determine the safety of booth structure,
exhibitors and contractors should fulfil their comments at all times
Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the
Electronic Transaction Ordinance (1 of 2000), the Director of Food & Environmental Hygiene
Department will not accept any electronic submission of plans.
Any alterations after drawing submission should be addressed to the Organisers and relative
parties for review.

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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4.2.2

Site work deposit

Exhibitors / Contractors of Custom-built participation and of standard / premium booth requesting for early
move-in for booth decoration are required to lodge a site work deposit of which will be collected based on
HKD 300 / USD 40 per sgm. For two-storey construction stand, the site work deposit is doubled. However,
the minimum and maximum deposit amounts are HKD 5,000 (USD 667) and HKD 75,000 (USD 10,000).

4.2.3

Insurance

Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any person, or loss or damage to property arising out of the performance of
the Services in a sum not less than HKD 10 million for any single claim, unlimited in aggregate. The
insurance should be maintained in force at all times during the move-in period, exhibition period and
move-out period, i.e. 26 October — 1 November 2025. The said insurance copy should be provided to
the Organisers by 9 September 2025.

Labour inspectors are authorised to check the contractors working for exhibitors / Organisers in the
Exhibition Venue at all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of
Employees’ Compensation Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and
documents should be arranged accordingly.

424

Hall rental charges for over-time move-in and move-out

Exhibitors and / or their appointed Contractors work beyond the time as specified by the Organisers during
move-in and move-out period, they should bear the over-time charges claimed by the Venue Operator
against the Organisers as follows:

Over-time Move-in (only applicable to last move-in day), i.e. working after 2400hrs
(midnight) on last move-in day. Charges will be calculated on multiple of hours and according
to the stand area assigned.

Stand Area Charges per stand per hour

Up to 50 sgm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
51— 100 sgm HKD13,100 / first hour; subsequent hour: HKD9,750 / hour
101 - 500 sgm HKD17,400 / first hour; subsequent hour: HKD13,000 / hour

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges will
be calculated on multiple of hours according to the stand area assigned.

Charges per stand per hour for
Stand Area the day following last show day
Up to 50 sgm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
51 -100 sgm HKD13,100 / first hour; subsequent hour: HKD9,750 / hour
101 - 500 sgm HKD17,400 / first hour; subsequent hour: HKD13,000 / hour

4.2.5

Height Limit

Stand Construction Maximum Stand Height

Single-Storey Construction 4m
Two-Storey Construction 5m

EEEER

Hong Kong Trade Development Council EEEZ R RE
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Maximum stand construction height are depends on its locations. Please refer to the hall plan or check with
Organisers, if required.

4.2.6

Structural Safety Certificate

A structural safety certificate must be submitted for all Custom-built stands exceeding 2.5m in height, using a
hanging lighting truss and / or otherwise deemed required by the Organisers and / or the Venue Operator. All
stand constructions must be conducted under the supervision of an Authorized Person/Registered
Structural Engineer (AP/RSE) and he / she should verify the stability of the stand by completing structural
safety certificate.

The mentioned certificate above (together with structural calculations, where applicable under section 4.2.1)
should be submitted to the Organisers at Technical Services Counter by 1500 hrs on the last move-in day, i.e.
27 October 2025. The Organisers will forward the original to the Venue Operator. If this rule is not observed
by 2200 hrs on the last move-in day, the Organisers and / or the Venue Operator reserve the rights to prohibit
all access to the Stand throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand and comply with the Construction Sites
(Safety) Regulations (Chapter 59).

Exhibitors are advised to maintain stability of the stand by evenly distributing the exhibits on the fixtures.
Please consult your contractor or AP/RSE if necessary.

4.2.7

Electricity
The Official Contractor appointed by the Organisers shall only carry out electrical works at Exhibitors’

expenses. Design plans or proposals for electrical installation must reach the Organisers for review together
with aforementioned stand design proposals by 9 September 2025. Electricity can be supplied in 220 volt

(£6%), single phase, 50 Hz or 380 volt (+6%), three phases, 50 Hz.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day, i.e. 27 October 2025.
Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity supply throughout
the fair period.

4.2.8

Fire Precaution / Fire Service Certificate
In compliance with the Temporary Places of Public Entertainment License (TPPE) application for
Fairs/Fetes/Exhibitions (small scale), no decoration of a readily combustible nature shall be permitted.

A documentary proof of compliance for all Custom-built stands with the use of combustible materials for false
ceilings, partitions or wall furnishings, draperies and curtains shall conform to any standard acceptable to the
Director of Fire Services; or shall be brought up to any of those standards by treating with a fire retardant
paint or solution acceptable to Director of Fire Services. In the latter case, the work shall be carried out by a
Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect from the
Contractor shall be submitted to the_Organiser by 1500 hrs on the last move-in day, i.e._27 October 2025,
as documentary proof of compliance for submission to the Fire Services Department. Please refer to
https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details.

For Registered Fire Service Installation Contractor registry, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.

For all construction with two-storey construction or booth structure with TV wall, at least one functional
extinguisher MUST be placed at a conspicuous spot within the assigned area during the construction and
show period for safety reason. One functional extinguisher is recommended for all construction with wooden
materials too.
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4.2.13

Construction Industry Safety Training Certificates
Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the Venue
Operator have concurrently agreed to endorse the Contractor Green Card System at the Venue.

With immediate effect, contractors entering the Venue for construction works are required to obtain the
Construction Industry Safety Training Certificates (also known as “Green Card”). The main objective is to
ensure that mandatory basic safety training has been provided to contractors before working at the Venue.

All stand fitting contractors must acquire the said certificates (cards) and have it displayed upon request
when working at the Venue. The Venue Operator’s security reserves the rights to refuse entry or remove
personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at at (852)
3606 8888 should you need further assistance.

4.2.14

Points should be complied with by the Exhibitor and his / her appointed Contractor.

4.2.15

Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and even forfeiting totally the site work deposits lodged with us.

A Guide on “Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of
the industry that requires proper attention.

For queries, please feel free to contact Mr Chris Yip at chris.cs.yip@hktdc.org or (852) 2240 5366.

Thank you for your kind understanding and cooperation in advance.

Hong Kong Trade Development Council
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Circular (13) — Guidance to Custom Built exhibitors for on-site usage of electricity

BE (13) - HFREREIRFER -BRISEREHIES

B

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician.
The official contractor will not provide installation and connection services for these items.
HRERBYVEEGHEESRIA. KEAEFRIAZREZERERRBHIFTREREMEAN
BEEELERASm.

Total power consumption shall not exceed the current specified. In case of overload, the organiser
reserves the right to suspend the electricity supply until the problem is rectified by the exhibitor
concerned.

SRBAFFEHANRBERIVEAZBACHFACEERE. MERAEBRE, EHEEFEERIL
HEZBHAZS R AABENIE.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with
a registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should
be submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to
provide by 2200 hrs on the last move-in day will result in suspension of electricity supply throughout
the fair period. The employer of the electrician shall be liable for any damages caused if the
electrician fails to comply with the above requirements.

RENEH (F406F) BH (R) 56, FRAEEHRE. BERARMGARFMELTIEA
BRFGEMELEAMENIT, LAEFRE WRLERSEESA TS SR TARENAER, L
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X, Bl EXAETRERLSIEN—VIER. SREANERLRIEFHERFAIEANENTIAR
%EH&E@E“Z& HFRERBMRBEEAST, BB REZEKTEEATIN, TEIRERBIL

4 o

It is important that custom built exhibitor should take full responsibility of turning off main switch
of the booth after fair closes every day. For safety and energy-saving purposes, the respective
contractor will be asked to come back to the fair ground for turning off main switch if it is found still
on in the empty booth. The organiser will not be responsible for any loss subsequently caused by
turning off the booth main switch if the responsible contractor is not accessible.
HRERDESEORFEAARMSMUAERST, AReMURFER, REZE SAETIHARRME,
%ﬁgg@ﬁﬂ%%&%iﬁ%ﬁfﬁﬁo HAEBRELFFRES, KEHERS, HERIEMELH
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Exhibition Services, HKTDC
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Circular (14) — Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit
card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in
Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the
contract. The HKTDC would like to clarify that it has NOT appointed any credit card payment terminal
providers in ALL HKTDC events. To protect your own interests, you are reminded to exercise due diligence
and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HK
International Qutdoor and Tech Light Expo.

B (14) - =B ARER AR E SR
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Circular (15) — Immigration Regulations to be Observed
and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain
in Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending
meetings and conferences, etc. For the purpose of immigration control, visitors are subject to certain
conditions of stay specified in the Immigration Regulations. These conditions preclude a visitor from taking
up employment, whether paid or unpaid and he is not allowed to establish or join in any business. Those
who wish to be engaged in day-to-day business operations or investment activities in Hong Kong will
have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature
of the business of the exhibition booth he/she mans and his/her activities therein. In general, if the
exhibitor’s activities are focused on promotion without engaging in retail sales, he will not need to apply
for a work permit. However, if an exhibitor from outside Hong Kong is engaged in retail sales activities, a
work permit will be required.

2. Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they
must apply for exit permission from the relevant Chinese Mainland authorities. For business visits,
Mainland residents have to apply to the PSB Office in their place of domicile for permission to enter Hong
Kong under the Business Visit Scheme. The PSB will issue an exit-entry permit with a business visit
endorsement to Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.

3. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths
during fair period (including move-in and move-out days), the above regulations (items 1 and 2) will also
apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact
Hong Kong Trade Development Council.

Hong Kong xde Development Council EEE ZRREF
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Circular (16) — Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out in the
Terms and Conditions governing your participation in the Exhibition. Please take note and observe these
rules carefully.

1. Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party.
Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove
all illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its
Space or Stand at its own expenses and will also be banned from taking part in all the HKTDC fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or
distribute name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials
bearing the name of its wholly-owned subsidiary or any third party company having a formal agreement
with itself appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the
employee of such subsidiary or third party company to solicit business for such subsidiary or third party
company at its Space or Stand. Please however be reminded that you MUST first obtain the prior
written permission from us by applying in writing to us at least 3 months before the commencement of
the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party
company. We will expect to receive some form of documentation confirming the relationship between
you and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please
note that any Exhibitor found to be conducting the above activities for your subsidiary or any third party
company without having obtained our prior written permission will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Please nonetheless be reminded that any of the above
activities can only take place in relation to products which fall into the same product category zone as
stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone
as stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of
their display area exhibiting the appropriate product under a designated product category zone, we
have the right and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate
its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these

particular rules which have been brought to your special attention. These rules exist in order to keep a fair
and profitable business environment for all participants in the Exhibition.

1e Deve )
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Circular (17) — Booth decoration and exhibits should be ready before the opening
of the fair & Receiving Buyers at HKTDC Fairs

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well
as upholding the quality of HK International Outdoor and Tech Light Expo exhibitors are reminded to have
their exhibits ready and their booths well-manned at least 30 minutes before the opening of the fair every
day. The fair will be opened to visitors on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive certain
visiting buyers at their booths, which created some disputes. The Council would like to remind all exhibitors
that, according to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any
visitors solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their
booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate
its own business promotion strategy for certain market segments. However, in the context of an international
exhibition, and of maintaining the professional image of the exhibition and of Hong Kong as a trade fair
capital, exhibitors are requested to cooperate on the following:

1. All exhibitors should welcome visitors that are qualified and admitted by the organiser.

2. Exhibitors should treat all visitors courteously.

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
4. Exhibitors should not display any discriminatory messages at their booths.

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor
regarding the above with sufficient grounds is received, the Council will carefully review the application for
participation in future HKTDC events by that exhibitor and may have to take necessary actions.

Hong Kong Trade Development Council EEE Z %R R
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Circular (18) — Over-time Hall Rental Charges for Move-in & Move out

Exhibitors and / or their appointed Contractors work beyond the time as specified by the Organisers during move-in
and move-out period, they should bear the over-time charges claimed by the Venue Operator against the Organisers as
follows:

Over-time Move-in (only applicable to last move-in day), i.e. working after 2400hrs
(midnight) on last move-in day. Charges will be calculated on multiple of hours and according
to the stand area assigned.

Stand Area Charges per stand per hour

Up to 50 sgm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
51— 100 sgm HKD13,100 / first hour; subsequent hour: HKD9,750 / hour
101 - 500 sgm HKD17,400 / first hour; subsequent hour: HKD13,000 / hour

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges will
be calculated on multiple of hours according to the stand area assigned.

Charges per stand per hour for

Stand Area the day following last show day
Up to 50 sgm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
51 — 100 sgm HKD213,100 / first hour; subsequent hour: HKD9,750 / hour

101 - 500 sgm HKD17,400 / first hour; subsequent hour: HKD13,000 / hour

Remarks:
1) Over-time work less than an hour will be rounded up to one hour.
2) Over-time hall rental subject to availability and at AWE'’s discretion.

3) Not applicable to split booths.

Thank you for your cooperation.

P
= :_JI\ ong Kong Trade Development Council E2EZ R RER
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Circular (19) — Important Notice on Insurance

Exhibitors are reminded to take out sufficient and specific insurance for the exhibition participated to cover
its displays, exhibits, stand fittings and fixtures against loss or damage, and shall produce such policy of
insurance to the Organisers upon request. In general, the coverage of the insurance should also extend
to booth setting, property during exhibition, inland transit, public liability and employees’ compensation.
Exhibitors are also advised to obtain comprehensive insurance coverage for the whole fair period, including
move-in and move-out dates for the entire exhibition venue, as well as the storage area. Exhibitors are
reminded to observe the relevant terms stated in Clauses 70.1 and 72 of Section 3.1, and Section 3.15 of
Part Il “Rules and Regulations” in the Exhibitors’ Manual.

Additionally, exhibitors are also required to comply with Section 40 of the Employees’ Compensation
Ordinance, Cap.282 (“ECQ”) to cover their liabilities both under the ECO and at common law for work-
related injuries to all their employees, regardless of the length of employment contract, work hours, or
employment type (full-time, part-time, permanent, or temporary).

The Organisers undertake no financial or legal responsibility for any type of risk concerning or affecting
the exhibitors or visitors, their personal belongings and exhibits.
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Circular (20) - Fluorescent Lamps Recycling Programme

Fluorescent lamps (straight tubes, round tubes, energy saving lamps) and high intensity discharge lamps
(e.g. mercury vapour lamp, metal halide lamp and sodium lamp) contain mercury. Release of mercury from
broken lamps can contaminate the surrounding and create health hazard through inhalation or skin contact.
Proper handling and disposal should be made in order not to harm humans and the environment and to
comply with the relevant legal requirements.

Recycling bin has been placed in Hall 3 of AsiaWorld-Expo for disposing mercury lamps. Other lighting
products that can be reused can also be placed at these recycling bins.

Please be considerate by making use of the facilities provided. For enquiries, please proceed to Fair
Management Office which located at Room 106 or call 852-1830668.

Your cooperation is highly appreciated.

Hong Kong Trade Development Council
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Circular (21) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap.
598, (the "Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs”) are now prescribed products in
Hong Kong subject to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any
person who supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to
a fine of HK$100,000.

Accordingly, Exhibitors should be aware that CFLs supplied at the World of Outdoor Lighting & Lighting
Accessories will have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please
contact the Electrical and Mechanical Services Department (‘EMSD”) (Public Enquiry Hotline: (852)
28083465; website: http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of
Products” (downloadable at
http://www.energylabel.emsd.gov.hk/tc/doc/2014%20MEELS%20Code%200f%20Practice%20(Chi)%20(F
inal).pdf) as a technical guide for manufacturers, importers and suppliers of prescribed products to apply
for the necessary energy labels and comply with the provisions of the Ordinance.

Thank you very much for your attention.
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Circular (22) — Caution on Fraudulent Emails

B (22)- IMLRFARGFEER

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our exhibitors
to stay vigilant and take extra precautions. We hope that the following tips may help to raise your awareness.

1) Ensure that the email is genuinely from HKTDC
e Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
o All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council) when
making payments.

4) Always use trusted Wi-Fi network
There is always security risk when using untrusted public Wi-Fi network to access emails. It is
possible that hackers can capture your emails or send fraudulent emails to you on untrusted Wi-fi
network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852 1830 668 and
quote the fair name concerned.
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Circular (23) - Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the
exhibits well before the official closing time. In order to maintain a good image of the Fair and to protect the
interests of all exhibitors and buyers, move-out of exhibits is prohibited before 5:00 p.m. on 30 October
2025. According to clause 46 in the exhibition rules & regulations listed on the application form — no stand
or exhibits shall be dismantled or removed before the official closing time. Our staff will conduct on-site spot-
checks in the afternoon of 30 October 2025. Exhibitors who violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in Hong Kong International Outdoor and Tech Light Expo and receives a
warning letter issued by the Hong Kong Trade Development Council, the exhibitor must place a deposit
(performance bond) when they apply for Hong Kong International Outdoor and Tech Light Expo 2025 The
amount of the performance bond is based on the exhibitor’s booth size as follows:

Booth Area in 2025 Performance Bond Amount
9-35sq.m. HK$5,000 / US$650
36-89sqg.m. HK$10,000 / US$1,300
90-161sq.m. HK$20,000 / US$2,600
162sq.m. or above HK$40,000 / US$5,200

Concerned exhibitors have to pay the performance bond by cheque to the HKTDC Exhibition & Digital
Business Department. Further details shall be found in the invitation letter for Hong Kong International
Outdoor and Tech Light Expo 2025.

Application to the Hong Kong International Outdoor and Tech Light Expo 2025 will not be accepted if the
exhibitor fails to pay the performance bond on or before the deadline.

If an exhibitor violates the rule again during the Hong Kong International Outdoor and Tech Light
Expo 2025 the full amount of the performance bond will be forfeited. Otherwise the deposit will be
returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitors to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize the exhibitor, including but not limited to delaying the exhibitor’s turn in the
booth selecting process, or to cancel its entitiement to exhibit at the Fair in the future.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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Circular (24) — Tropical Cyclones, Black Rainstorm Warning & Extreme Conditions
Arrangement

All exhibitors are requested to note the emergency measures under the following situations. The measures
will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or Black Rainstorm
Warning Signal or “Extreme Conditions*” during the Hong Kong International Outdoor and Tech Light Expo.

A. Special Arrangements for Tropical Cyclone Warning Signal

l. During Move-in, Move-out

If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will
continue if situation allows.

II. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30 am, the fair will remain closed.
In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before
8:30 am without a Pre-No. 8 (or above) Special Announcement, the same arrangement will

apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00 pm, the fair will re-
open to the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled.
Exhibitors will be allowed to enter the fairground for preparation one hour after the Tropical
Cyclone Warning Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return
to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2:00 pm.

IIl. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving
advance notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during
the fair’'s opening hours, the fair will close within two hours before the signal comes into effect.
The Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and
visitors will be requested to leave the exhibition venue as soon as possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors
will be requested to leave the exhibition venue immediately.

— "-ff_'/ iong Kong de Development Council EEE Z %R
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B. Special Arrangements for Black Rainstorm Warning Signal & EXTREME CONDITIONS

l. During Move-in & Move-out

If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or
move-out period, the move-in and move-out procedure will continue if situation allows.

II. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the
fair will remain closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2:00
pm, the fair will re-open to the visitors two hours after the Black Rainstorm Warning Signal or
“Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for
preparation one hour after the Black Rainstorm Warning Signal or “Extreme Conditions” is
cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions”
is cancelled after 2:00 pm.

Il. During Opening Hours

If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair's opening
hours, the fair will remain open. Exhibitors and visitors onsite will be encouraged to stay in the
exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public
transport services, extensive flooding, major landslides or large-scale power outage after super
typhoons, the Government will review the situation (including public transportation and other
aspects) and make announcement to the public.

C. Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed
on it in these Conditions as well as possible legal liability for negligence and shall produce such
policy of insurance to the Organiser upon request. For details, please refer to “Rules & Regulations”

D. Other Issues

1. The Organiser will make an announcement on the above special arrangements through the
fair website, social media and send the announcement to the mass media, as appropriate.
Exhibitors may call the HKTDC customer service hotline, at (852) 1830668, should they have
any question concerning the above arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending
on the actual conditions. The Organiser will announce the changes, if any, as soon as possible.

Hong Kong Trade Development Council 2 E Z %R
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Circular (25) - Products prohibited at the HKTDC Hong Kong International Lighting Fair
(Autumn Edition)

In order to promote the sustainable development of the Hong Kong International Lighting Fair (Autumn
Edition) (LFAE) and the Hong Kong International Outdoor and Tech Lighting Expo (IOTLE), the display of
the following products, which are not on the exhibit profile of LFAE, will be prohibited (the following
pictures are for reference only):

A. Street Light B. Stadium Light

f

C. Solar Light D. Flood Light

&

The abovementioned product categories will only be allowed at IOTLE. Please refer to Appendices 1 and 2
for the exhibit profile of LFAE and IOTLE. To exhibitors fail to comply with the rule, we reserve the right and
will have no hesitation to ask the Exhibitor to immediately relocate to conforming product section/fair and/or
terminate its participation in the Exhibition, without any recourse on our part.

If you have any questions, please do not hesitate to contact us.

We would like to thank you in advance for your cooperation and understanding in complying with the
abovementioned rule which have been brought to your special attention. This rule exists to keep a fair and
profitable business environment for all participants in the Exhibition.

Thank you for your understanding and cooperation, and | wish you a smooth exhibition!

Yours faithfully

Hong Kong Trade Development Council

~
»m”‘\ Hong Kong Trade Development Council & & B

38/F Office Tower Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular (26) - Attention to All Exhibitors (onsite)

BE (26) - ZRARIHIREIR

Electricity Supply & H{itfE

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by Organisers (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if electricity consumption
exceeds the power supply limit. HKD50 will be charged for each fuse re-installation. No

Organisers reserve
the right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

%X iR (ﬁﬂ@ﬁ) Zajﬂﬁ‘ilﬁ‘@ﬁi*a, F-EAEENSA
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The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance
with the electrical safety requirements (as shown in the picture).

CEREOFMACEZEAMVAETEANTAENZLARN=ZNESRE WET.

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely
responsible for any consequences caused by the electrical appliances they bring to the fair.
Please do not exceed the power supply limit.

SEREBAECHEARNEREBE (ﬁiE TESERESBERMN, AETXEERE, &
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Fair System & Furniture ##{is5# & %8

A
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No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the
official booth structure. No additional booth fitting (including exhibitor’s own shelves),
structure, lighting, display, decoration items or exhibits can be attached, by any means,
to the aluminium profile or structure or panels or fascia of the booth. Please request for
booth maodifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

BugBriiER 1’EE1’IRKZ?FFB? ESZ EEEEEIS EARA, FAEEHEEMETT,
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
Hanging objects from ceiling beams and system panels are prohibited. For safety reasons,
standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.
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Hif.

The exhibitor undertakes to indemnify the Organisers from any claims caused by their decoration / construction works
done to the shell scheme.
ZE RS, WM FEES

The exhibitor is recommended to take out insurance poI|C|es to cover |tself agalnst aII potential liabilities. The
exhibitor shall be solely responsible for death, injury, damages or any consequences in relation to the violation of any
of the above guidelines.

EESRESANTREESRNEEEEEHERE. HBERULEMES], S2REEESIBIRT. ASSE BEAREMEREER

ES Onsite Circular — V4.1

xde Development Counci

38/F Offlce Tower Conventlon Plaza, 1 Harbour Road, Wan Chai, Hong Kong
| LAL  senpemi Sammen 0 cmsse RST———
EBEERE Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW.NK




s HCTDX
Hong Kong International

Outdoor and Tech Light Expo 70 ~ufis= | EPLUS
ERERPIIREKBAGE

Circular (27) — Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’
goods and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the
following measures and revised procedures:

1.  Opening hours for exhibitors to enter the fairground will be as follows:

For Exhibitors For Visitors
28 October (Tue) 9:30am 10:30 am
28-30 October (Wed-Thu) 9:30am 10 am
31 October (Fri) 9:30am 10 am

2. Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-
out periods. As most past incidences of thefts and losses, although few in numbers, had occurred
during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

3. Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification,
especially during set-up and move-out periods.

4.  Curtains for standard booths and premium booths exhibitors will be provided in the exhibitor check-in
kit. Please use the curtains for retaining privacy of your exhibits during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means
full-proof. Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also
reminded that the responsibilities for ensuring sufficient insurance cover against any losses or
damages rest on the exhibitors and not the organiser.

Thank you for your continuing support and we wish you every success at the forthcoming trade fair.

Hong Kong Trade Development Council EEE ZRREF

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
LIAL seemsmE SaRmenixgsss —
EBERB Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW
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Circular (28) — Brand-new Scan2Match Service

Join the Most Scanned Exhibitors Campaign and Boost Your
Business

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model,
enabling buyers to stay connected with exhibitors online, allowing the sourcing journey to
continue even after the fair period. To foster even stronger business connections between buyers
and exhibitors, the “Most Scanned Exhibitors” campaign will be launched during Hong Kong
International Lighting and Tech Light Expo to drive greater adoption and utilisation of the
Scan2Match service.

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to
scan them so that you can stay connected with the buyers even after the fair. The top 5
exhibitors with the most accumulated scans will enjoy FREE EXPOSURE daily* to highlight their
achievements. The leaderboard will be displayed on digital screens, as well as on physical
printed leaderboards located in various halls of the fairground. Additionally, it will be featured on
our social media channels. Don't miss this chance to boost your exposure and business potential
at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than
once, it will only be counted as one scan. No campaign activities will be held on the last day of the fairs.

| - gy I\ Hong Kong Trade Development Council E2EZ %R R

- 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Scan2Match QR Code Recommended Placement

[4%855 | (Scan2Match) —#BR FEERRALE

Scan2Match QR Code Sample [#iE5 | (Scan2Match) —

BRI

Standard Booth / Brand Name Gallery /
Premium Booth
Material:
*  Type A: 210mmH x 210mmW 5mm thick
Foamboard, attached with a double-sided
clip of 8mm width

*  Type B: 210mmH x 210mmW 5mm thick
Foamboard, with double-sided and
removable tape on the top and bottom of the
back side

Recommended Placement:
«  1850mmH on the Left & Corner Poles /
Structures, facing the main aisle(s)

Eﬁﬁé | FRKEE | $5ER R B

AE: 210 ZEXE X210 ZXE, 5 EXKE ©
ORI, ML 8 EXREEEMASERART
BE: 210 ZEXKS x210 EXKE, 5 EHKE 2
RN, SHEAL A E A FRIBRL

EERRAE:
SRENVARAEEEIEE, Bt 1850 ZXSHY
AI{TEEN

Custom-built Participation (Raw Space)
Material:
Type B: 210mmH x 210mmW 5mm thick
Foamboard, with double-sided and removable
tape on the top and bottom of the back side

Recommended Placement:

1850mmH eye-level, facing the main aisle(s),
and/or at the main entrance, reception table

gﬁ%ﬁo‘%ﬂ’g) 7
. B 210 EXE X210 EXE, 5 EXKE 2
EINRR, SHEAL A E TR

BERRGE:
SREAMREEEEEIE, 1#5F55E, Bt 1850 =X
S A{TEEEN

TypeA: Type B:
A FK: B k:

SCAN 2 MATCH
=] A

le Deve

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Scan2Match QR Code Recommended Placement

(4815 | (Scan2Match) —BIER R~ BB~ E

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the main aisle(s).

AARITRRAHEETEEC A, Bitth 1850 XS FIITEHEMN.

Scan2Match QR Code Foamboard recommended placement D
[ #7855 | (Scan2Match) — 4R miREZR ~ILE
Standard Booth {Z#R &

COMPANY NAME COMPANY NAME

/

Premium Booth R &

Hong Kong Trade Development Council EEEZ%RER
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular (29) - Construction Waste and Exhibit Sample Disposal
(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure for display
purpose, etc. have to be cleared by the relevant Contractor / Exhibitor before 10pm on 31 Oct.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the Exhibition Venue
shall be deemed abandoned and shall be disposed of by the Organiser at the expense of the Exhibitor
concerned.

Any above materials found in the exhibition halls, loading docks and fire exit areas at all Trade Fair Venues
will be cleared without prior notice. HK$8,000 (US$1067) and HK$75,000 (US$10,000) or HK$600 / US$80
per sgqm (whichever is higher) will be charged to the concerned Contractor/ Exhibitor and we
reserve the right to decline the future participation of Hong Kong International Outdoor and Tech
Light Expo of the concerned Exhibitor.

BE (29) -REREBRERS (RESRERRE)

AEBESRENRMA. QEMEL BTYR . RE. BOHIeE, SARHEER, BI10A31HTF
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