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Welcome Kit
Dear Exhibitor,

Welcome to the HKTDC Hong Kong International Outdoor and Tech Light Expo. This Welcome Kit contains
useful and important information, please spend a few minutes to read through the materials. Thank you and
we wish you every success in the event.

1. Booth Curtain with Hooks (for standard and premium booth exhibitors only)

2. Services to Exhibitors
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To reduce paper consumption, the information below, which has been shared in the circulars with all
exhibitors, is only available in electronic version. Please scan the QR code for accessing the information.
TINE R 7 2 FIZ e I A5 2 BRI - BIREIE B TR » 5 mis— At is iR/

1.  Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) & //RzE 415 2 FEFE I e 2% B BT /5 4]

2.  Important Circular 25 &

- Circular £ 1: Move-in and Move-out Schedule #££5 k2EL50% /2775

- Circular 774 2: Safety Regulation on the Use of Trolleys /& F# 5 %4745

- Circular #5%: 3: Guidance to exhibitors for on-site usage of electricity £2/225,F & ZEIE- HI (T 174+
755/

- Circular 774 4: Exhibits and lighting effect fZ /AL EITE

- Circular 774 5: Security Measures Against Thefts and Losses at The Fair G507 1/ fErin & 5 5025 251 TR
K574

- Circular 74 6: Caution on Third Party Promotion Offers z&//\/ /& i1 5 = Z 2t 2> e 1B E

- Circular 74 7: Caution on Rental of Credit Card Payment Terminals Z257 G /515 -F457 1270 SR 75

- Circular 274 8: Subletting & Displaying Relevant Exhibits 5774 & b5 5l

- Circular 274 9: Move-out Regulations #/457<FH

- Circular 774 10: Overnight Storage for Valuable Exhibits & & /77 45 & 7 7775

- Circular 774 11: Fluorescent Lamps Recycling Programme /& H& k¢ & lalifiz1-2]

- Circular 74 12: Construction Waste and Exhibit Sample Disposal & ZZEE5FL R FEin
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Services to Exhibitors B2 ErZHENIRE

1. Concurrent Events / [EIHB%1T 2 558N
Concurrent Exhibitions:
- HKTDC Hong Kong International Lighting Fair (Autumn Edition) (HKCEC, Wanchai) (27 — 30 October 2024)
- Eco Expo Asia (Hall 3 & 6 AsiaWorld- Expo) (30 October — 2 November 2024)
FEHEITZRES:
- BEYERTERENEESR (BEERRED L, EF) (20245 108 27-30 H)
- BEIFFRGEE GENBEPREEEE, 395K 6 SEREE) (2024 F10HA30H-11 A2 H)

2.  Free Bus Services / 2 &E IR
Free shuttle bus service will be provided for exhibitors and visitors during the fair period (29 October — 1 November).
Please wear your admission badge for identification purpose. Seats are provided on a first-come-first-served basis.
(Please refer to the fair website for Shuttle Bus Service Schedule)
RREHE(A0RA29H - 11 B 1 H), THRBELAERANRSHEALTREZEC LR, BFRHNSRUEHER. B
BEGIEIR, BEmBIL. (FIEAESAREHLZ 5 EE L RFAET)

3.  Prayer Room / {fi§=
Prayer room is located at Central Concourse, Level 1.

S EA R — 1P RER.

4.  Protection of Intellectual Property Rights / {ReEH5EEE

All exhibitors must observe Intellectual Property Rights. All infringement complaints must be reported to and handled
at the Fair Management Office (if you are approached by any complainant at your booth, you should refer the
complainant or their representative to the Fair Management Office); our IPR (Intellectual Property Rights) Task Force
will be there to help you in accordance with our standard procedures. To substantiate your case, please bring along
relevant documents such as patent, trademark, design certificate or original design drawings. Our legal advisors will
be on-call during the opening hours of our trade fairs and will attend our office within a reasonable time upon
notification by us to handle any complaint filed in accordance with the Exhibitor's Brief. (Please refer to the
Exhibitors Brief for details)

ZZRBLARENHERE. B EEKR, FETHRENREEIE. ERNIHREEERENAERECER
NEZRBERFAE TREBEGREER (FEEMATERTHMR L RERFR, FESERAFITIHEERER
PERARFE) . IR AR HE RGNS, BFE, RFHREEREMTRR, MBS TZES
FEZR. THERRESHRMIPBERZEERIZRS, NERA/ZRERESRAANEABIELEEER, X5
ZERBEBEEREEARERBAENSERENRERBCHEERRIEBRIRF. (FEASENHZERE
ZRA)

5. PR Inspection Team / SNakEE#EH52/ 40
An IPR inspection team will be appointed by the HKTDC to inspect on-site products displayed by the exhibitors. By
the rules and regulations of the exhibition, the inspection team has the absolute right in asking exhibitors to remove
any exhibits which are suspected to be infringing items.
AEMHEERNAMEBERKE N, FRREAEKESZSRERS. NVERBERBERRFILMBERCR
fm, RELAEGRRNERE, YHBRAWE.

6. Protect the Environment, Reduce Wastage / {REEXRIE, B/
To protect the environment and encourage collection of recyclable materials, you are persuaded to minimize
publicity materials printed and use recycled papers. In addition, the Organiser will set up recycle bins to collect
recyclable materials.
RERRERE, SEEWEE AEAEXZRBEASRVINNEFER, TZABER. ER, XEESNRE
ElAE, MeEEAIR, BIRBE.

7.  Fire Emergency Procedures / NEEZ4 B ¥
If you detect fire or smoke
Activate the nearest fire alarm station if possible and safe to do so.
- Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
Close doors behind you.
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Leave building by the nearest exit (emergency exits marked in green); do not use lifts.
In case of fire alarm

1) If you hear a fire alarm
- Remain alert and prepare to leave the building upon hearing a fire alarm or possible announcements over the
public address system, or upon receiving instructions by AsiaWorld-Expo staff.
Continue as normal should fire alarm be discontinued.
2) If you hear a fire alarm evacuation announcement or instruction
- Leave the building via the nearest exit (emergency exits marked in green); do not use lifts.
If you encounter smoke in the stairway, use alternate exits where available.
Do not attempt to remove vehicles from parking garage or loading docks.
- Follow announcements over the public address system or instructions by AsiaWorld-Expo staff and/or
fire/police officials.
- Once outside building, stay clear of the building and do not return until declared safe to do so by fire/police
officials.
ERBRNEDER
EREBERT, KRG NEE
MEEESILH O (GEERLO) BERAERE; N2ERAREE

ERSEIEM
HEHILLA RER2LN) BMAXE; YI7ERAREE
EAEEEE

1) ERE|AEER
- BRIAEER, RIFEEKIESER, BREAERERNEMNEREERETEASNERBERAE
NEFERFILE—VEEEIEESR
2) BRI AERMERE
- MAHRHMIEHO (GRE2H0) BRAXERE; T2ERFRER
WMAEREBRIRE, MARMEO
D7 B IR B S I s G R ER
- BRESYHIMNEREEE TEARR/SEAR/ETELRET
- BERIAIRIR, MABRIFBERRSE, V7R, EEHMASEFERERAUREERSILE

8.  Move-out Requlation / #ifEH Al
In view of the size of the Fair, many buyers have to utilize all opening hours in the event to schedule and complete
their visits. According to rule No. 3.1.46 in the Exhibitors' Manual — no stand or exhibits shall be dismantled or
removed before the official closing time. To protect the interests of exhibitors and buyers, move-out of exhibits
is not allowed before 5:00pm on 1 November. Our staff will conduct on-site spot-checks in the afternoon on 1
November, and all exhibitors who violated such rule will be recorded down. The Organiser will consider to reject the
participation of exhibitors who had violated the rule for 2 consecutive years. Grateful you could observe this rule.

HRNRESHEREAR, TPERTEEARERBEAETRERENSHHNE. FROETSREFMAE (2R
FFMRESE 3.1.46 IH), NRERETEEIWHRRR. ARESSRELRERNFIE, HESREFEIR 118 1
BTFFARERCRAMRMEEIS. THEESR 11 B 1 ATFREKEERE, NERERGERIILRE, Tk
BERENLCHE. HERERMINERE, THHERETEEEHSRPE. WHEIZREEE,

9.  Your Valuable Suggestions are Welcome / #GEHEEER
Your suggestions are valuable to us for the fair's improvement. Please complete the Questionnaire to be distributed
to all exhibitors in the morning of 1 November. Our staff will collect the completed Questionnaire in the afternoon; or
you can return it to Organiser by mail or by fax after the Fair.
ETRH#ZEEER, HHRMAEREZNETEAEAERN. FMOFRE, HZR 11 B 1 BR LEFE# T
BE. ERTFHALEABZIETEHAKE; SRATARRESARBAZT O R EES MBI

Thank you for your kind cooperation. May we wish you every success at the fair.

ZHalE. AR ELFREMI.
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Cluster of Servicing Facilities 454 BRF5:% i

Room 106, Hall 3 Side Entrance
3 SERRAEMRIPT 106 =
Tel E3a: 3606 1503

Enquiries / assistance pertaining to your
participation
RIRZ R ERf R IR 17BN

Opposite to Booth 6-HO1, Hall 6
6 SRRRAE, R 6-HO1 ¥
Tel B&E: 3606 1510

Enquiries concerning booth facilities / electricity
AR E R EHEA

Room 108. Hall 8 side Entrance
8 SRFRAEMRIFY 108 =
Tel EiE: 3606 1502Fax {SEH: 3606 1522

Exhibitors are welcome to place
company press kits here

Bl & 2R RER LB ER

Room 106, Hall 3 Side Entrance
3 SEREERIFT 106 =

Handle the IPR cases & enquiries

RIEARMHEEER
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Circular (1) — Move-in & Move-out Schedule

CUSTOM-BUILT PARTICIPATION STANDARD / PREMIUM
BOOTH
. 27 October  2:00pm — 10:00pm
Booth Construction 28 October  9:00am — 1:00pm N/A
28 October  11:00am — 8:00pm
Booth Decoration All booths must be fully decorated by 8pm
Move-In Exhibits 28 October  (Please refer to schedule as printed on the Vehicle Pass)
Move-Out Exhibits 1 November (Please refer to schedule as printed on the Vehicle Pass)
Termination of 29 — 31 October 7:30pm
Booth Electricity 1 November 6:30pm
Booth Dismantling
including Additional 1 November 6:30 pm— 12:00midnight N/A
Lighting

Exhibitors’ Access

To allow preparation work for exhibitors during event period, the exhibition halls will open for
exhibitors at 9:00am. All exhibitors are reminded to wear exhibitors’ badges when entering the
exhibition hall. No exhibitors under 18 will be admitted.

Over-time Penalty claimed by AsiaWorld-Expo (AWE)

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the exhibitors
or their appointed contractors work after 2400hrs on Oct 27, 28 Oct and 1 Nov, 2024, they shall pay
to the Organiser the over-time penalty claimed by AWE against the Organiser. The rate of the over-
time penalty for individual hall is listed on section 4.2.4.

Please contact Ms. Jane Shek on (852) 2240 4134 / Mr. Jackie Tam on (852) 2240 4222 if you have
guestions.

L~/

EBEER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel 8 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax @ H (852) 2824 0249
FAMEAEE IEEARRAS S ONEES N Email B 3 exnibitionsehkidc.org www. hktdc.com



4

~
B HKTDC >
Hong Kong International Outdoor and Tech Light Expo | E PLUS 2Ufi
EEEBENRNERAER nefraone
BEQ) - EIB R EEISRREIR
HRERAF =
eTe )
10 A 27 H T 2BEB L 106 R
TR 105 28 H HF OB ETE 18 =
e 10 B 28 H FF1UBETF 8
R B M B AR T 8 BSATSER
B i 10 H 28 H (FEk B EEmEITRE L AYRFRED
& s 11 H1H (GEIk PR EREmE I TRE _EHIRFE)
e s 10R829ZF31H TFHF7HF
RIEBMBIR | 1) 511 T 6 B% 30 43
s N -
e 118 1H T 6BEEFHR 128 iE A
HEZ T

HERZREEREMBEMEF V1A, RESESERENB LT o KK, SREANEANRE
e BB TEE, SRBMAR T/ RN EES.

I8 ) R0 P 19 B B SRR S B 5K

SRE A/ NEERZAZF W RETESLEERER. BRESREIHZLZAERTN 2024 F 10
R 27, 28 % 11 A1 BF®R 12 BHREIT TR, @ ZARERMAERIEE HH 0 B P13 B2 A =) = SR AR
RO RREREAERSIFEETIBNEE 480 4. 2. 4 1%,

WA EMEERE, FRARNAERR: (852)2240 4134 SRERBRLEERS: (852)2240 4222 B4R,

L~/
EBERE

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel 8 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax @ H (852) 2824 0249
FAMEAEE IEEARRAS S ONEES N Email B 3 exnibitionsehkidc.org www. hktdc.com




s H(TDC
Hong Kong International Qutdoor and Tech Light Expo | E 2| S
EEBEREFHNERFRAERRE

Approve
International
Event

Circular 2 — Safety Regulation on the Use of Trolleys

For safety reasons, the AsiaWorld-Expo (AWE) will implement the following measures to restrict the
movement of oversized exhibits or goods outside the exhibition halls during the move-in (28 Oct) and
move-out (1 Nov) period:

1. The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is
81lcmH x 56cmW x 33cmD. Safety checkpoints will be set up at all hall entrances; any exhibits,

goods and luggage exceeding the aforementioned size will NOT be allowed to move through the
hall entrances during the event period.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley,
hand-cart, platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of
the exhibition halls and designated loading areas (including hall concourses, escalators and
passenger elevators) during move-in and move-out period. Trolley travel cases / travel bags that
can be hand-carried safely are exempted from this rule. Please refer to the following examples:

Allowed v/ Not Allowed x (Note to Exhibitors: Please inform your
e ¥ L buyers of the above Rules & Measures if
! i they will carry samples/ exhibits away from

' F ; the event)

81cm

* Please note that there will be NO trolley rental service at the fairground.
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m/ A/ SRR IE, SRBVRBEMKIEE

kPl EBRER. )

81cm
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Circular (3) — Attention to All Exhibitors (onsite)
SERBREEIESER

Electricity Supply Z& J{LfE

Exhibitor should check which type of socket you have ordered including those standard socket included in the booth provided by organizer (if
any) and its power limitation. Each socket can connect one electrical appliance only. The fuse will be broken if electricity consumption exceeds
the power supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or extension cord are allowed to be
connected to the socket. HKTDC reserves the right to suspend the electricity supply until the problem is rectified by the exhibitor concemed.

Z2EBFABETHEARAGREQAHE ZENEERER - EFEIAEAE LR LEA
HHE—EREM UZBBAMH  DaRBGER - RSENLYERBGNEALERETT - 2BE
VR iR b S e R B BN 0 — SRS R B A% L R P B A 2 e R R R
1FE o

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety requirements (as
shown in the picture).

2P T 2 88 o R RF & ) 2 AR Y = I B (0[BT -

\ \ / For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power supply once your
-~ ~ lightings are installed. The exhibitors shall be solely responsible for any consequences caused by the electrical appliances they bring to the
_— - fair. Please do not exceed the power supply limit.
/
\ £ e 4= 7 S P STz /. A L “
= SEBEECHAENEGIRS (tETHE RLEEREN) FETZEBRER  FHE8FHZ "B
v fist iR B e” UELXHEN#HE - SRERHETHF ZES a2 £ TSR aEmA =T -
P17 a e -
Fair System & Furniture #fir 451 K (B

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure. No additional booth
fitting (including exhibitor’s own shelves), structure, lighting, display, decoration items or exhibits can be attached, by any means, to
the aluminium profile or structure or panels or fascia of the booth. Please request for booth modifications at our Technical Services
Counter ONLY. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.

\ i 65 4 F 15 8 (R (2 T TD 0 2 07 W ~ S SO B AE TSGR R 14T L (2T T - B o 1) S 2 S5 £
ﬁézﬂiézz\\?,l%HELi’:J$ﬁ%ﬁ&ﬁﬁiﬁﬁbn&ﬁﬁﬁ9ﬁﬁ’ﬂﬁé%§(@%Qf%?%%) CEERE - EE - B
B SSRGS S o AR - 5% M S 0 PR 1 T A e 5 o R R 5 P 4 A (F
(6T 96952 10y 2 2 i 2 B B 0 -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from ceiling beams and system
. panels are prohibited. For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.
S/t o s ek e
A\ T =7 | BRI B R R SE A EAREB =T Y o RICHEER R AR ARG HME T -
D = B 2, R ERT -~ T iR S
N

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.

SRERREE > B SIS 2R R R G it LSBT 5 (B ERE - B AA T -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for death, injury, damages
or any consequences in relation to the violation of any of the above guidelines.
RS R A R R PR T E A E by, EER A EEMES] - SRR SIS T - ABBE - BESUEMRAEARA

HiE -
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Circular (4) — Exhibits and lighting effect

In order to provide a suitable environment for business exchange, kindly be reminded that all
exhibits have to be placed within the booth area and the overall lighting scheme and effect should
be fine-tuned.

The organiser reserves the right to request the exhibitors to adjust their overall lighting schemes if
necessary. Thank you for your kind attention.

Hong Kong Trade Development Council

BE (4) - RGBSR

SHRE—ESENHETAHSERBEERIFHENR, SREONEHMRAIGEHEAR
iR IERBUARHRREZA, BAMREZEERR TRMLSKRE. Tl
BEEKRE{EL R E R,

ZHE1E!

ERES
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Circular (5) - Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of
exhibitors’ goods and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will

put in place the following measures and revised procedures:

1.  Opening hours for exhibitors to enter the fairground will be as follows:

For Exhibitors For Visitors
29 October- 1 November 2024 (Tue-Fri) 9:00am 9:30 am

2. Extra security staff will be deployed in all the halls during daily morning set-up and end of fair
move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant

during these periods.

3. Enlarged prints will be used for the booth number on all exhibitors’ badges for easy

identification, especially during set-up and move-out periods.

4.  Curtains for standard booths and premium booths exhibitors will be provided in the exhibitor
check-in kit. Please use the curtains for retaining privacy of your exhibits during non-opening

hours.

These measures are designed to improve security against losses and thefts but are by no
means full-proof. Therefore, we will continue to rely on your co-operation and vigilance.
Exhibitors are also reminded that the responsibilities for ensuring sufficient insurance cover

against any losses or damages rest on the exhibitors and not the organiser.

Thank you for your continuing support and we wish you every success at the forthcoming trade fair.
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1. REEFHHERE

SRBIEEREEA:
ZRE 28 AL
2024 1083 29ZF 11 H 1 H (B8 —-%E71) AT FEAB=4S

2. fsEfREKGE
AEENEHE LEE LG L EAERENEA E SR RES, MEREKESSHURRSER
RmRE. HRUEIRMBELAREBEMHESHERER LEERE, SREATOASIIRESE
B

3. ZRBI{FE
RHREAVHANZERBNS DL ABE, KEERARKFIRIIENS KA TIEE EaV#
RS, UAEIHESRENEH.

4. #IHE
ARG RO RS IREE A R RSN SR, URESEANNIEFMEEAFAR.

HEBYEEEMIERBIBAN S, RS EHRLERS, SRERABEERENE
FREEER. SRETEEHRAEBAE, UARRRBELHERZEEL.

ZHE SRS, EREMRLMKIN.
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Circular (6) — Caution on Third Party Promotional Offers from
Fair Guide / Expo Guide / Event Fair / AVRON /
International Fairs Directory / FairExpo

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been
receiving invitations from Fair Guide (owned by Construct Data) for listings in its guide at the
exhibitors' expense. It has also come to HKTDC’s attention that other companies under the name
Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online
Manuals”)), Event Fair, AVRON, International Fairs Directory and FairExpo have sent similar
invitations to exhibitors inviting them to update or correct their data with its fair directory for free
listing. The HKTDC would like to stress that the Fair Guide, the Expo Guide, the Event Fair, the
AVRON, the International Fairs Directory and FairExpo has NO CONNECTION with the HKTDC or
any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide
has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct
Data, Commercial Online Manuals and other similar guides and organisations such as Event Fair,
AVRON, International Fairs Directory and FairExpo. UFI has also reported that debt collection
agencies work in partnership with these guides to intimidate exhibitors for payment. The practice of
Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data & Event Fair have shifted its
operation from Austria to Mexico and/or Slovakia. It should be noted that the contents and wording
of Fair Guide’s and Expo Guide’s letter and order form are virtually identical. It is possible that
Construct Data, Commercial Online Manuals, Event Fair, AVRON, International Fairs Directory and
FairExpo are related companies or are in some way connected. You should therefore exercise due
diligence and care when being approached for such invitations so as to avoid possible unwarranted
and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print)
and attachments carefully, as well as seeking legal advice, before signing any such documents. The
HKTDC does not recommend that you sign any materials that you receive from Construct Data,
and/or Commercial Online Manuals and/or Event Fair, and/or AVRON, and/or International Fairs
Directory, and/or FairExpo. If you have mistakenly entered into contract with Construct Data and/or
Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory,
and/or FairExpo, you should notify Construct Data and/or Commercial Online Manuals and/or Event
Fair and/or AVRON, and/or International Fairs Directory and/or FairExpo in writing and inform them
that you dispute the validity of the contract on the basis of mistake and/or misrepresentation. You
should take legal advice as to how to respond to any demands for payment that you might receive.
For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, AVRON,
International Fairs Directory and FairExpo, please visit http://www.ufi.org/industry-
resources/warning-construct-data/

Should you have any questions, please contact Mr Jackie Tam, Exhibitions Project Manager at Tel:
(852) 2240 4222; or email address: jackie.kl.tam@hktdc.org of the Hong Kong Trade Development
Council.
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Circular (7) — Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of
credit card payment terminal has offered its payment terminal rental service to exhibitors in
exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors before the
deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed
any credit card payment terminal providers in ALL HKTDC events. To protect your own interests,
you are reminded to exercise due diligence and read all contracts carefully before appointing any
service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HK
International Qutdoor and Tech Light Expo. Should you have any questions, please contact Mr
Jackie Tam at Tel: (852) 2240 4222; or email address: jackie.kl.tam@hktdc.org of the Hong Kong
Trade Development Council.

BE(7) - REhARER-FEmiE TR

BEESURE (BEEER BERIRALRATARMNRET MEMER FRIREES
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Circular (8) — Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out
in the Terms and Conditions governing your participation in the Exhibition. Please take note and
observe these rules carefully.

1. Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third
party. Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to
immediately remove all illegitimate third party business cards, materials and exhibits
(promotional or otherwise) from its Space or Stand at its own expenses and will also be banned
from taking part in all the HKTDC fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its
name or distribute name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic
materials bearing the name of its wholly-owned subsidiary or any third party company having a
formal agreement with itself appointing the Exhibitor as agent or distributor of that third party
company or (ii) allow the employee of such subsidiary or third party company to solicit business
for such subsidiary or third party company at its Space or Stand. Please however be reminded
that you MUST first obtain the prior written permission from us by applying in writing to us at
least 3 months before the commencement of the Exhibition if you wish to conduct the said
activities for your subsidiary or any such third party company. We will expect to receive some
form of documentation confirming the relationship between you and the relevant subsidiary or
third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final.
Please note that any Exhibitor found to be conducting the above activities for your subsidiary or
any third party company without having obtained our prior written permission will be treated as
"sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be reminded
that any of the above activities can only take place in relation to products which fall into the
same product category zone as stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category
zone as stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less
than 60% of their display area exhibiting the appropriate product under a designated product
category zone, we have the right and will have no hesitation to ask the Exhibitor to immediately
relocate and/or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with

these particular rules which have been brought to your special attention. These rules exist in order
to keep a fair and profitable business environment for all participants in the Exhibition.
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Circular (9) — Move-out Regulations

Please note that many buyers have to utilise all opening hours in the event to schedule
and complete their visits at the Event. We have received several complaints about
exhibitors who had removed all the exhibits well before the official closing time. In order
to maintain a good image of the Event including exhibitors’ professionalism, and to
protect all exhibitors and buyers as well as their interests, move-out of exhibits is
prohibited before 5:00 p.m. on 1 November 2024. According to clause 46 in the
exhibition regulation listed on the application form — no stand or exhibits shall be
dismantled or removed before the official closing time. Our staff will conduct on-site spot-
checks in the afternoon on 1 November, those exhibitors who violated such rule will be
served a warning letter. It may affect the booth selection priority and location at future
editions of the Event for those exhibitors who violate the rule. In addition, the HKTDC
reserves the right to reject their future participations at the Event. Grateful for your

understanding and cooperation.

B (9) - #EERRA
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Circular (10) — Overnight Storage for Valuable Exhibits

To facilitate storage of precious exhibits at night from 29 October- 1 November 2024, the
Organiser will offer free of charge exhibitors’ overnight storage facility arrangement.

Format

A strong room will be arranged at 10-E14,10E16,10E18, Hall 10. Exhibitors should place their
exhibits inside locked container boxes before putting their exhibits in the strong room. Each
exhibitor will be assigned a designated area in the strong room for putting the container. Exhibitors
can only deposit their containers in the designated area.

Cost

Use of the strong room is free. However, the area allocated for each exhibitor will be subject to the
availability of space and on a first-come-first-serve basis.

Deposit & Withdrawal Procedure
All exhibitors using this overnight storage facility are reminded that they should conduct the
deposit and withdrawal themselves under the escort of security guards.

Operating Hours

Date Withdrawal Deposit

28 October 2024 4:00 pm — 8:00 pm
29 October 2024 9:30 am — 11:00 am 5:30 pm — 6:30 pm
30 October 2024 9:30 am — 10:30 am 5:30 pm — 6:30 pm
31 October 2024 9:30 am — 10:30 am 5:30 pm — 6:30 pm
1 November 2024 9:30 am-10:30am | = ---—--

The strong room will be closed during day time and exhibitors must remove all of their valuable
exhibits from the strong room before the withdrawal time.

Exhibitors’ Responsibility

All exhibitors using this storage facility should be reminded that they should take up all the risks,
including loss and damage to their merchandise, resulting from storing any of their belongings in
the strong rooms. Exhibitors are advised to take out insurance coverage on their merchandise
throughout the exhibition, including the overnight storage period.
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Circular (11) - Fluorescent Lamps Recycling Programme

Fluorescent lamps (straight tubes, round tubes, energy saving lamps) and high intensity
discharge lamps (e.g. mercury vapour lamp, metal halide lamp and sodium lamp) contain
mercury. Release of mercury from broken lamps can contaminate the surrounding and
create health hazard through inhalation or skin contact. Proper handling and disposal
should be made in order not to harm humans and the environment and to comply with the
relevant legal requirements.

Recycling bins have been placed in Halls 6 of AsiaWorld-Expo for disposing mercury lamps.
Other lighting products that can be reused can also be placed at these recycling bins.

Please be considerate by making use of the facilities provided. For enquiries, please
proceed to Fair Management Office which located at Room 106 or call 852-1830668.

Your cooperation is highly appreciated.

Hong Kong Trade Development Council
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Circular (12) - Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure
for display purpose, etc. have to be cleared by the relevant Contractor / Exhibitor on or before
23:59 on 1 November 2024.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the
Exhibition Venue shall be deemed abandoned and shall be disposed of by the Organiser at the
expense of the Exhibitor concerned.

Thank you.
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