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Exhibitor Package for HK International Outdoor and Tech Light Expo
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Dear Exhibitors,

Thank you for your participation in the HK International Outdoor and Tech Light Expo. Please note that the
items listed on the back page will be included in your exhibitor package. If you have any questions, please
feel free to contact our colleagues below.

Thank you for your attention and wish you every success in the event.

Hong Kong Trade Development Council
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AN Ms Jane Shek (852) 2240 4134 jane.c.shek@hktdc.org (852) 2169 9122
SEREE  Mr Jackie Tam (852) 2240 4222 | jackie.kl.tam@hktdc.org (852) 3543 8792
BEGFR/NE  Ms Ariel Chin (852) 2240 4401 | ariel.yz.chin@hktdc.org (852) 3746 6167
=ieim/\H  Ms Ellie Wong (852) 2240 4871 ellie.hy.wong@hktdc.org (852) 2169 9056

* Event Dates & Opening Hours & & H A % B AR R

Event Dates Opening Hours Buyer Registration Hours
REHH A HL B [ BERECRR

29 October (Tue) 10:30am—6:00pm 10:00am-5:30pm

10829 H (E8) LEF 106530 ETH 6 BFiE FHF10BIEETSH 58530 99
30-31 October (Wed — Thur) 10:00am—6:00pm 9:30am—5:30pm

1030 E31 H (BHA=ZF/0) L 10BFIEZETH 6 BFIE FF IO N ETHF 530 47
1 November (Fri) 10:00am=5:00pm 9:30am—3:30pm
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* Venue: Hall 8-10, AsiaWorld-Expo, Lantau, Hong Kong
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1# Circular No

Exhibitor Check-in Form [Appendix 1]

' lemmeanRHig 1] !
5 Special Circular on e-Badge for exhibitors and buyers [Appendix 2] 2
HRIEE - SREAEREFANEGE (MY 2]
3 Protection of Intellectual Property Rights (IPR) [Appendix 3] 3
F B8 & R 8 ENGH: 2 MEHE T (P4 3]
4 Online Exhibitors’ Manual and Order Form for Additional Facilities and Services 4
2R F M &N RIS ARG
5 Move-in and Move-out Schedule 5
it 15 K B IR E R
6 Use of Badges and V‘ehicle Permits 6
T Ea8 K B omsT A] o8 < 1€
I 7 Safety Regulation on the Use of Trolleys 7 I
ERFHEFZ LR
8 Access to AsiaWorld-Expo 8
AE MBI S B AR (REHAM)
9 Exhibits and lighting effect 9
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I 10 |Storage of Packing Materials during fair period 10 I
RESHEOEYHNZ REEH
11 Booth Cleaning 11
BB ZHTRZR)
12 Points to Note/New Measures on Custom-Built Participation 12
FRESRTERAIEERE
13 Guidance to Custom Built exhibitors for on-site usage of electricity 13
HRERBIESEE - TGRS ESI
14 Caution on Rental of Credit Card Payment Terminals 14
R ARER & miE SR
15 Immigration Regulations to be Observed and Followed by Exhibitors 15
SREAETHINRER B
16 Guidance to exhibitors for on-site usage of electricity 16
ERMIBFE-REEAE IR LS
17 Subletting & Displaying Relevant Exhibits 17
SHERRERER
Booth decoration and exhibits should be ready before the opening of the fair &
18 |Receiving Buyers at the HKTDC Fairs 18
SRBESEREM
19 Caution on Third Party Promotional Offers 19
AN RIEHE=ERECIEEEE
20 Over-time Hall Rental Charges for Move-in & Move out 20
I35/ B 5B R TSI &
ENa
EEBEER
Unit 13, E?cpo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®BEE (852) 2584 4333
ARG R E AR L S 1 vl R o tonsanktdcorg www. hktdc.com



s H(TDC
Hong Kong International Outdoor and Tech Light Expo | E P| 1S
EEBEBFIRMERAEAR

2Ufi
Approved

Event

1# Circular

BHRIEH Item No

Insurance {Rp& 21

Fluorescent Lamps Recycling Programme
BB R A E B 22

The Energy Efficiency (Labelling of Products) Ordinance, Cap. 598
FlARS 598 B (BUiRAEE (B RS 1561) Mk 23

Caution on Fraudulent Emails
NMDTERG EREE B ER 24

Move-out Regulations 25

HEEAA

Tropica] Cyclones & Black Rainstorm Warning & Extreme Conditions Arrangement 26
AR EERWESAR THLH

Products prohibited at LFAE & IOTLE
BERLBIAT R FINREAKT R R T L HE

Nomination of Overseas Buyers for Hotel Sponsorship 28
BEEESINERER

Attention to All Exhibitors (onsite)
SRPEBIEFE

Security Measures Against Thefts and Losses at the Fair 30
BRARS L R MIE RS A R IR RIETE

Brand-new Scan2Match Service 31
4% [#31E5 | (Scan2Match) BRF%

27

29
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Appendix 1 MitE—

Exhibitor Check-In Form

RAERTICR

Welcome to HK International Outdoor and Tech Light Expo. Please fill in your company information below
and bring along this letter and your business card to the Exhibitor Check-in Counter for collecting booth
curtain and important on-site circulars. The location and opening hours of the check-in counter are listed as
below.

Date : 28 October 2024 (move-in day)
Time : 11:00am to 8:00pm
Location West Concourse (1/F), AsiaWorld-Expo

We wish you every success at the event.

BinEmE BRI REAEE. 1BiE 854 \Tiﬁxbﬂ'%ﬂ TR REE TR A RIEREHE
[SREESECER | #13E2 ’Ei%’énﬂiﬁé, REMBERZAREZEEZRE. [ZRUESTCMENMN] &
AR ] B BN TS

HER: 2024 410 B 28 H (iEfEH)
FRFfE] - FFMEBETF 8
Hh B TMEPREERE, AAE (1/F)

A ERNRZRMKIN!

Company Name A& &F8:

Booth No. # {3 2ERE:

Contact Person B#4& A :

Contact no. B4R E54:

Signature 2%2&:
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Appendix 2

Dear Exhibitors:

Thank you for your participation in the HKTDC HK International Outdoor and Tech Light Expo. Please note the special

circular on e-Badge below for your attention.

e-Badge would be introduced to upgrade exhibitor’s and buyer’s experience at the fair as well as support environmental

protection.

Exhibitors and buyers are required to download the “HKTDC Marketplace” mobile App and complete registration, then
login to retrieve e-Badge. When entering fairground, Bluetooth service of the mobile device must be enabled to obtain

a “green tick” on the e-Badge and show to staffs for seamless fairground access.

All Exhibitor e-Badges of your booth can be redeemed through logging in the App with the contact email address of
your Exhibitor Account. Please redeem your own Exhibitor e-Badge and assist your colleagues on the arrangements

before the move-in date (28 October).

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and your

colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can DIRECTLY

enter the fairground by showing your e-Badge upon arrival.

After the launch at Expo, more functions would be introduced in later stage. Based on the exhibitors’ and buyers’ needs
and preferences, customised information in the “HKTDC Marketplace” App will be provided for exhibitors to connect
with buyers and receive latest fair information and special offers at fingertips, providing convenience and all-rounded

fair experience.

Should you have any questions, please feel free to call us on +852-1830668 or e-mail at exhibitions@hktdc.org or

contact the Hong Kong International Outdoor and Tech Light Expo team for further assistance,

Hong Kong Trade Development Council
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BAOREBBMHmER, AEFERILE, NEMBHLSREEERETAGE (e-Badge), HIBRARTHESR, [
FFEEIRIR

ERBARFARTUBEHBBALTE (K100 Norkotplace) MMM, FABIEHE, ETANTTFAS
. EARE, AUBEF, BETEARER 45, DTEAES.

LREUAESBRENEZSRHETFAIGE (Exhibitor e-Badge) , E:ERESEHRB (10 A 28 H) KHH&EE R ERIE
ERNZERMETFAISE (Exhibitor e-Badge).

AR FIE [2REECEISEM | MEFBKEIEREN, RSB B A ESITELREEGHNZSETA
1558, UEEREIRIZERR R e-Badge HIFENREISG

REMRBLEMANESINGE, THE App BEHHSRBEKERFREREFRE, RREALER; FERBEZERER,
BERSGEBRHMREENAREE, FTREFELREENRERE.
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Please find the details about Exhibitor e-badge:
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1. Download and install
‘HKTDC Marketplace” Apps.

THEHIEZE “HKTDC Marketplace”
ERE -

2. Login your Exhibitor Account with your
registered email.
If you forgot your password, please use ‘forgot
password’ button.

ERERYGEMERAE = 7 S RERE -
MRETREE - FERSIEHR"%E -

{\22) Biometric Authentication

ol LTE )

Register

ol LTE -

Edid

R
A

P

&) ez

3. Tap ‘e-Badge’ button.

EXEMEBESE T ASERME -
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4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

iz "ENZREETALE"
MR BIEAIE F TIFE -

5t H S O TR R A T
—_——

5. Redeem the badge. Please note that each
. . 4:07 il LTE @) 4:.07 il LTE @
device (e.g. mobile phone) can only redeem one N o Eemarce < bace . T
badge.
HKTDC Hong Kong Electronics Fair ~ FAHREEAETRTERE ~
(Spring Edition) 2023 3/3 BT ABETER
z~ a 2o, a 3/ 3 Badges Available
TIRTIERE - REE - BAEEFRE (NFH) Rt
000000000000A1 =
s 2z 000000000000AT Select
T —{E LEE -
000000000000A2 EiE
000000000000A2 Select
000000000000A3 EE
000000000000A3 Select
6. Input your name. 07 e a07 il L7
< Get Exhibitior e-Badge < BN EEEFABE
o R =, adge Selected BT ABE
Eﬂ“ A 1@" EI\J g % zm;:mm"nonnnom onajonnnonnnom
Mr > Mr >
Trey D. Trey D.
Counsell Counsell
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7. The Exhibitor e-Badge
is now ready to use!

SEHETANSERETUERT !

< check-in < A5

HKTDC Fair

Mr Trey D. Counsell Mr Trey D. Counsell

ABD International Holding Limited, oo
Hong Kong or &8

CEC1C-CO1 CEC1CCO1

00000000000A1

EXHIBITOR Badge 1/3 2REE

ABD International Holding Limited, oo

00000000000A1

mrAamm 1/3

More details INE T EZ S,

=5PIE: http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing.html
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Appendix 3
Protection of Intellectual Property Rights at TDC Exhibitions

Exhibitors’ Brief
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our” or “us”), the statutory
body promoting Hong Kong’s international trade, is committed to fostering original design and safeguarding intellectual
property rights.
We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else’s intellectual property rights. These complimentary procedures are not the only way in which
complainants can file complaints. Complainants can also file complaints with Hong Kong Customs and Excise

Department and/or the Courts of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish whether there is a case to
answer so that complaints may either be pursued or resolved promptly. Our legal advisors will be on-call during the
opening hours of our trade fairs and will attend our office within a reasonable time upon notification by us to handle any
complaint filed in accordance with the Exhibitor’'s Brief. Our aim is as much to protect the rights of individual exhibitors
to be promptly cleared of unfounded complaints as it is to uphold their obligation to respect the intellectual property

rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of participation,

setting out rights and obligations of exhibitors at TDC exhibitions, which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the display
on the Stand do not in any way howsoever violate or infringe any third party’s rights including all intellectual property
rights including but not limited to trade marks, copyright, designs, names, and patents whether registered or otherwise.
The Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors and employees
against all costs, expenses and damages arising from any third party’s claim of infringements by the Exhibitor and/or
the Organiser and/or the latter’'s agents, representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ Brief”’) that the Organizer may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors’ Brief, whether as a Complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from entering the venue of the

current TDC Exhibition in which the Exhibitor is participating.
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requests the Organizer to take action against an Exhibitor, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors) harmless and to fully
indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited to legal
costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees (including but not
limited to their Legal Advisors) may take in reliance of or as result of such complaint filed by the complainant, or any
other requests, directions or instructions made or given by the complainant pursuant to such complaint. The
Complainant further agrees not to take any legal action or make any claim or demand against the Organizer, its agents,
representative, contractors or employees (including but not limited to their Legal Advisors) in relation to such complaint

and the alleged infringement of intellectual property rights.

Procedures

1. If you have any complaint involving infringement of your intellectual property rights, this should be reported to the
Fair Management Office, where it will be handled by HKTDC Fair Officials and the on-call Fair Legal Advisor
engaged by HKTDC (the “Fair Legal Advisor”). The Fair Legal Advisor will be on-call during the opening hours of
HKTDC's trade fairs and will attend the HKTDC's office within a reasonable time upon notification by the HKTDC
to handle any complaint filed in accordance with the Exhibitor’s Brief.

2. If you receive a complaint at your booth, you should refer the Complainant to the Fair Management Office.

3. Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify the kind of
documents and other evidence necessary to support a complaint.

4. |Ifthe Legal Advisor is satisfied, on the basis of the documents provided, that the Complainant’s intellectual property
rights are valid and have been infringed by the display of the Exhibitor’s product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

5. The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether the product or any
material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion to disable
the link or otherwise take down / remove the disputed product or material from the Organizer's website in
accordance with the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without further
notice.

6. As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the product or any material in

dispute.
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7. The Exhibitor will be asked to remove the product or material in dispute immediately from display and not to trade
in it for the remainder of the Fair unless he/she can adduce evidence to show to the satisfaction of the Legal Advisors
that he/she has the right to deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy of the photograph
will be retained by the TDC for its records.

8. If the TDC is notified by the Customs and Excise Department that it is investigating possible violation of copyright
and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the product or
material which is under investigation for the remainder of the Fair.

9. If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8 above, TDC shall have
the right and power, in its sole and absolute discretion, to ban the Exhibitor and any of its representatives, parent,
associate, affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

10. TDC staff will visit any booth in respect of which a complaint has been received and accepted by TDC’s Legal
Advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being traded.
If the Exhibitor is found to have breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies

from any or all future TDC exhibitions

Penalties
An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary companies may, in the sole

and absolute discretion of the TDC, be banned from any or all future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its decision whether to
remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought against
the Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong Kong,
notwithstanding that the Exhibitor has signed an undertaking in favour of TDC and allowed TDC to take photographs

of the product or material in dispute during the Fair;
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by TDC not to display or deal with any such item for the rest of the Fair period, but is subsequently found to be in
breach of such an undertaking; in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any participation fee already paid by
the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement of
intellectual property rights of any Complainant(s) during two consecutive fair periods, notwithstanding that the
Exhibitor has cooperated with TDC during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and
which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property rights

or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detail the
different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a fine of
HK$50,000 in respect of each infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false trade description is applied;
or

(iii) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade
description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so nearly
resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices (including but not limited to any
commercial practice that is a misleading omission, or is aggressive, or constitutes bait advertising, bait and switch, or
wrongly accepting payment) also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright
Option 1: An affidavit of copyright ownership and subsistence made by the owner of the copyright work pursuant

to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong Kong) - for reference purposes, a template

affidavit is available for download at: [http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items 4-6 as evidence, and
provide information and evidence of all of the following:-

1. date and place that the copyright work was first made or first published;

2. name of the author of the copyright work;

3. name of the owner of the copyright work;

4. original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including photocopies or

computer copies will not be accepted;

o

original evidence on proof of ownership of the copyright work - for example, in the event the author of the
copyright work is an employee of the Complainant, that employee’s contract of employment; or in the event
the author of the copyright work is not the Complainant nor its employee, copyright assignment evidencing the
assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the copyright work relates (e.g.
invoices, shipping documents, etc) or (ii) the first publication of the copyright work, and such evidence must

clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and confirm all
the above information and evidence in a standard-form checklist (which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC at the time of the

complainant’s filing of the complaint). If any of the required information and/or evidence is missing or otherwise
incomplete, or if any of the information and/or evidence provided are, in TDC'’s opinion, unreliable, conflicting, false
or inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark
1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any

renewal certificates or proof of renewal (NOTE: foreign registrations will not be accepted).
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C. Registered Design
1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kongq including any renewal

certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

D. Patent
1. Original or certified copy of a valid Certificate of Grant of Patent in Honq Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted); and
2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor that the Hong Kong patent
is valid and infringed by the display of the Exhibitor’s product or material in dispute during the Fair with clear

and specific reference to the alleged infringing product in question.
And any other evidence that the Legal Advisor may require depending on the specific facts of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without limitation the

documents required for filing a complaint) at any time without prior notice.
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Circular (4) - Exhibitors’ Manual & Order Forms Electronic Version

To protect our environment by reducing the use of papers, the Hong Kong Trade Development Council already switched
using electronic versions of the below documents:

i. Exhibitors’ Circular
- Exhibitors’ Circular includes important fair information which requires your attention.

ii. Exhibitors’ Manual
- Outlines details of the exhibition and will assist you in preparing your participation in the Fair.

iii. Order Forms for Additional Facilities and Services
- Lists the additional facilities and services you can book to assist your exhibition.
- Surcharge will be imposed to application after deadline.

From now on, you can simply go to the “Exhibit - Resources Centre” Section at our fair website
https://www.hktdc.com/event/hkotlexpo/en and download these documents easily.

Should you have any queries regarding this issue of e-Exhibitors’ Manual and e-Order Forms, please feel free to contact
us.
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Circular (5) — Move-in & Move-out Schedule

CUSTOM-BUILT PARTICIPATION STANDARD / PREMIUM
BOOTH
. 27 October  2:00pm — 10:00pm
Booth Construction | 55 October ~ 9:00am — 1:00pm N/A
28 October  11:00am — 8:00pm
Booth Decoration All booths must be fully decorated by 8pm
Move-In Exhibits 28 October  (Please refer to schedule as printed on the Vehicle Pass)
Move-Out Exhibits 1 November (Please refer to schedule as printed on the Vehicle Pass)
Termination of 29 — 31 October 7:30pm
Booth Electricity 1 November 6:30pm
Booth Dismantling
including Additional 1 November 6:30 pm— 12:00midnight N/A
Lighting

Exhibitors’ Access

To allow preparation work for exhibitors during event period, the exhibition halls will open for exhibitors at
9:00am. All exhibitors are reminded to wear exhibitors’ badges when entering the exhibition hall. No
exhibitors under 18 will be admitted.

Over-time Penalty claimed by AsiaWorld-Expo (AWE)

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the exhibitors or their
appointed contractors work after 2400hrs on Oct 27, 28 Oct and 1 Nov, 2024, they shall pay to the Organiser
the over-time penalty claimed by AWE against the Organiser. The rate of the over-time penalty for individual
hall is listed on section 4.2.4.

Please contact Ms. Jane Shek on (852) 2240 4134 / Mr. Jackie Tam on (852) 2240 4222 if you have questions.
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Circular 6 — Use of Badges and Vehicle Permits

(A) Use of Badges

In a bid to step up the security at the fairground, access to the venue has been tightened. Only badge holders are
allowed to enter the exhibition area. Exhibitors, contractors and transportation workers must wear proper badges to
enter the fairground during the move-in and move-out periods.

(B) Use of Vehicle Pass

One Vehicle Pass will be issued to each exhibitor for entering the loading/unloading area of AsiaWorld-Expo on the
move-in day and move-out day (i.e. 28 October and 1 November). The permit must be displayed on the windscreen to
facilitate inspection and is only valid for use at the specified date and time indicated on the permit. The maximum
loading/unloading time is 45 minutes (Please refer to the below charge scheme for details).

All vehicles without this Vehicle Pass will be denied admittance into AsiaWorld-Expo.

(C) Conditions

1. With an aim to alleviate traffic congestion due to high usage of loading/unloading facilities, according to the
regulations of AsiaWorld-Expo, the free-of-charge loading/unloading time during the event period is limited to 45
minutes (the charges imposed by AsiaWorld-Expo on vehicles with extended stay is shown on the table below)

2. All vehicles must have an electric platform (tail lift) to unload the goods.

3.  The Vehicle Pass is not transferable.

4.  Photocopies and other copies of the Vehicle Pass are not valid.

5.  AsiaWorld-Expo or an authorised person has the right to refuse entry of the vehicle with this Vehicle Pass without
prior notice.

6. The Vehicle Pass is not suitable for parking purpose and is not valid for private cars.

7. All drivers must stay inside the vehicles at all times.

The Vehicle Permit is valid for 7-seater Private Vehicle. Loading and unloading time limit for 7-seater Private
Vehicle is 30 minutes. Goods vehicles (including 7-seater Private Vehicle are NOT allowed to enter the East
& West Entrance.)

AsiaWorld-Expo will impose charges on vehicles with extended stay 28 October and 1 November. The charges are as
follows:

Free-of-charge loading and unloading time: Limited to 45 minutes.
(*For vehicles of 8 tons or above, maximum loading and unloading time is extended to 90 mins)

Charges for Overtime

1st hour or part thereof : HK$300
Every subsequent hour or part thereof : HK$500
Lost Ticket : HK$1000

Please contact the Organisers for any further inquiries. Thank you for your cooperation.
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Circular 7 — Safety Regulation on the Use of Trolleys

For safety reasons, the AsiaWorld-Expo (AWE) will implement the following measures to restrict the
movement of oversized exhibits or goods outside the exhibition halls:

1. The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH x
56ecmW x 33cmD. Safety checkpoints will be set up at all hall entrances; any exhibits, goods and luggage
exceeding the aforementioned size will NOT be allowed to move through the hall entrances during the
event period.

2. Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley, hand-
cart, platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the exhibition
halls and designated loading areas (including hall concourses, escalators and passenger elevators) during
move-in and move-out period. Trolley travel cases / travel bags that can be hand-carried safely are
exempted from this rule. Please refer to the following examples:

Allowed v/ Not Allowed x | (Note to Exhibitors: Please inform your
i. : buyers of the above Rules & Measures if they

will carry samples/ exhibits away from the
event)

81cm

33cm 56cm

3. If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using
trolleys and to follow additional safety measures.

4. For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint
professional forwarders to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.
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Circular 8 — Access to AsiaWorld-Expo

Free shuttle bus service to and from Hong Kong International Outdoor and Tech Light Expo.

Pick-up Locations

29 Oct -1 Nov

2 Nov

Route 1:
Hung Hom & Tsim Sha Tsui

- 15t stop: Hung Hom - MTR Station Exit C2 (Lay-by
under the footbridge connecting Fortune Metropolis)

-2nd stop: Tsim Sha Tsui - 10 Middle Road (near the Post
Office)

8:30am — 3:30pm

(every 30 mins)

8:30am — 2:30pm

(every 30 mins)

Pick-up Locations

29-30 Oct

Route 2:
North Point & Causeway Bay & Admiralty

- 18t stop: North Point - Harbour North mall (opposite to Ibis
North Point)

.2nd stop: Causeway Bay - The Park Lane Hong Kong

- 3rd stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)

8:30am — 3:30pm

(every 30 mins)

Pick-up Locations

31 Oct -1 Nov

2 Nov

Route 3:
North Point & Causeway Bay & Wan Chai &
Admiralty
- 18t stop: North Point - Harbour North mall (opposite to
Ibis North Point)
-2nd stop: Causeway Bay - The Park Lane Hong Kong

. 3rd stop: Wan Chai - 25 Harbour Road (adjacent to Great
Eagle Centre)

- 4th stop: Admiralty - Admiralty Centre (MTR Admiralty

Statian Exit A)

8:30am — 3:30pm

(every 30 mins)

8:30am — 2:30pm

(every 30 mins)

Pick-up Locations

29-30 Oct

Route 4: Wan Chai

Hong Kong Convention and Exhibition Centre

9am — 3:30pm

(every 30 mins)
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Drop-off Locations 29 Oct -1 Nov 2 Nov

Route 1:

Tsim Sha Tsui & Hung Hom
1pm — 6:30pm 1pm — 6pm
- 18t stop: TST 10 Middle Road (near the Post Office)
.2nd stop: HH MTR Station Exit C2 (Lay-by under

the footbridge connecting Fortune Metropolis)

(every 30 mins) (every 30 mins)

Drop-off Locations 29 - 30 Oct

Route 2:
Admiralty & Causeway Bay & North Point

- 18t stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A)

1pm — 6:30pm

(every 30 mins)

.2nd stop: Causeway Bay - The Park Lane Hong Kong

- 3rd stop: North Point - Harbour North mall (opposite to
Ibis North Point)

Drop-off Locations 31 Oct — 1 Nov 2 Nov
Route 3:
Admiralty & Wan Chai & Causeway Bay & North
Point
- 18t stop: Admiralty - Admiralty Centre (MTR Admiralty
Station Exit A) 1pm — 6:30pm 1pm — 6pm
- 2Nd stop: Wan Chai — 25 Harbour Road (adjacent to (every 30 mins) (every 30 mins)

Great Eagle Centre)
-3rd stop: Causeway Bay - The Park Lane Hong Kong

- 4th stop: North Point - Harbour North mall (opposite to
Ibis North Point)

Drop-off Locations 29-30 Oct

Route 4: Wan Chai 1pm — 6:30pm

Hong Kong Convention and Exhibition Centre (every 30 mins)
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e The timetable will be subject to change according to the traffic condition. The Organisers reserve the final
right to change the schedule without prior notice.

e The actual parking position will be slightly adjusted depending on the road conditions.

e Shuttle Bus Service is for the use of reqgistered exhibitors and trade buyvers to the Fairs only. Other
visitors and any person under age 18 are not allowed to use the service.

e This service is provided for passengers only and not for transportation of goods. Hand baggage which
exceeds 56cm X 36cm X 23cm will not be allowed to carry onboard. The Organisers have sole discretion
to deny access to the bus service.

e Please take care and safeguard your own personal belongings. The Organisers will not be responsible
for any loss or damage to personal belongings.

e Seating is provided on a first-come-first-serve basis. For enquiries, please contact HKTDC customer

service hotline at (852) 1830668.
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Circular (9) — Exhibits and lighting effect

In order to provide a suitable environment for business exchange, kindly be reminded that all exhibits have
to be placed within the booth area and the overall lighting scheme and effect should be fine-tuned.

The organiser reserves the right to request the exhibitors to adjust their overall lighting schemes if necessary.

Thank you for your kind attention.

Hong Kong Trade Development Council

BE (9) - RaS@BEEsR

HRERE—ESENEEFERHSRERERENERR, SRENEMRRSGEHEREE
B: FARMARHNREZN, BAUREZERE TEMEIZRE. TWHEEEERR
EE L AR E L RREE

ZHiE1E!

ERES

L~/ )

BEREERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
www. hktdc.com

FEERATREE REERAREFOMEER 1IN Email B exhibitions@hktdc.org



i HKTDC
Hong Kong International Outdoor and Tech Light Expo | E | S
FERBRFIRBERAER

Approved

Event

Circular (10) — Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong International Outdoor and Tech Light Expo 2024.

Further to the previous circular re the packing materials, kindly note that the rules and regulations regarding the packing
materials will be strictly enforced by the AsiaWorld- Expo (AWE). lacing packing materials, such as carton boxes,
wooden boxes and plastic bags, above the ceiling or the booth, near the power sockets or inflammable items and any

public area are strongly prohibited. No electricity will be provided to the concerned booth if any materials found leaving

improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored by your own

forwarder, or to be stored in a proper and safe location within your booth.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular (11) — Booth Cleaning (for custom-built booth)

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full responsibility for daily

cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly
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Circular (12) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands has been
implemented from July 2009. We have summarized the changes below and would like to draw your attention to them. You are
strongly advised to go through the updated section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.

422 Site work deposit
Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is doubled.

Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000) respectively.

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10 million
for any single claim, unlimited in aggregate. The insurance should be maintained in force at all times during the
move-in period, exhibition period and move-out period, i.e. 27 October - 1 November 2024.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser in the Exhibition Venue
at all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of Employees’ Compensation
Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and documents should be arranged

accordingly.
424 Hall rental charges for over-time move-in and move-out
425 Maximum stand height

In response to rising environmental and safety concerns, Hong Kong Trade Development Council will lower the
maximum height of single-deck custom-built booths in all its fairs with details below:

1. Since 1 May 2023, all new designs of single-deck custom-built booths shall not exceed the height of 4 metres
(note: The booth height limit may be lower for specific locations, please refer to exhibition manual, hall plan or
check with the following contacts).

2. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at “4.5m < booth height < 5m”
can be reset up until 30 April 2023.

3. Starting from 1 May 2023, re-used single-deck booths at “4m < booth height < 4.5m” can be reset up until
30 April 2025. The booth design must remain unchanged as it was previously submitted to HKTDC for the same
show without modification. Any amendments to original design will be treated as new design and subject to height
restriction of 4 metres.

426 Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire Services
Compliance
>4.5mH or
Stands & temporary structures >2.5m & <4.5mH two-storey construction

Stages or platforms >1.1m & <1.5mH =>1.5mH

Suspended Iighting truss <100 kg > 100 kg
& equipment

Self—star?dln_g speakers and/or <2 5m >2 5m
lighting towers
Verify stability of Verify stability of design drawings
design drawings & prepare structural calculations

Supervise construction works at site

Authorized Person/
Registered Structural Engineer  Verify stability after completion by issuing structural safety certificate

(AP/RSE) should be deployed to

Submit design drawings

to Organiser by 17 October 2024 By email
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Submit by dropping into the 1. Structural safety certificate (refer to section 4.2.6)*
collection box at Technical

Services Counter 2. Fire Services certificate (submit upon request)
by 1500 hrs on 28 October 2024 (refer to section 4.2.8)

Submit to Official Electrical
Contractor by 1500 hrs on 28
October 2024

Certificate of installation, inspection & testing (Form WR1 ) (please refer to
section 4.2.7)*

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List
I), or a Registered Building Surveyor (AP-list 11I). An Authorized Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For AP/RSE registry, please visit https://www.bd.gov.hk/en/resources/online-tools/registers-
search/reqgistrationsearch-disclaimer.html?reg_type=RSE

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but not limit
to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify
compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests
which may be required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser upon request, as documentary proof of compliance. Please refer to
https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details. For Registered Fire Service

427 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.

429 Reflective Vest
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4212 Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, AsiaWorld-Expo has provided
recycling bins for disposing mercury lamps. Please refer to the notice at fairground for its location.

4213 Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at AsiaWorld-Expo. AsiaWorld-Expo’s security reserves
the right to refuse entry or remove personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning Team of the Venue Operator at (852) 3606 8888 should you need
further assistance.

4214 Requirements must be complied with by the Exhibitor and his/her appointed Contractor

4215 Deduction of site work deposit
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We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation

in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of
the industry that requires proper attention. You and your appointed contractor(s) are advised to go through the guide

via A Guide to Health and Safety in the Hong Kong Exhibition & Convention Industry Eng.pdf.

For queries, please feel free to contact:
Mr. Aston Fong at Tel: (852) 2240 5459, or Email: aston.wh.fong@hktdc.org

Thank you for your kind understanding and co-operation!
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Circular (13) —Guidance to Custom Built exhibitors for on-site usage of electricity

RS EREEEH HIBEAEET

- For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official contractor

will not provide installation and connection services for these items.
PRS2 R VER AR EE T » RERERF A SR8 N R RS TR s A B SRS B A -

- Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right to

suspend the electricity supply until the problem is rectified by the exhibitor concerned.

SRR HAH R RS E A A EEBEHE CHER - WRAEER - EIRA R RIS R E 2 AR 2 R
REE °

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.
“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by

1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if the electrician
fails to comply with the above requirements.

HEIGGI (54 0 6 %) B (&RER) BB FraEl2E - i Rl ek i 56 AR B GRS AR s (X
1T WHAHSBRIE WRI ZIRGFEHES H TF 3 KIS PGB RER > DIZEEEY] - QIRAETRAIE T8 10 BRERTSC 2 - el
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- It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after

fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to the

fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible for any

loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.
2 EMEHRERAG EMEERURCEES] - B 2URIRER - R ERE BRI REE . - B KRR R
SR - HRERARERFEGS - RGFHGRS  BiERAERHRAMA AT -

BEEBSRRE RERBEIM L
Exhibition Services, HKTDC
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Circular (14) — Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit
card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong
Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract.
The HKTDC would like to clarify that it has NOT appointed any credit card payment terminal providers in
ALL HKTDC events. To protect your own interests, you are reminded to exercise due diligence and read all
contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HK
International Outdoor and Tech Light Expo.

B5(14) - R BRERFEREHE TR
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Circular (15) — Immigration Regulations to be Observed
and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in
Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings
and conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of
stay specified in the Immigration Regulations. These conditions preclude a visitor from taking up
employment, whether paid or unpaid and he is not allowed to establish or join in any business. Those who
wish to be engaged in day-to-day business operations or investment activities in Hong Kong will have to
apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of
the business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s
activities are focused on promotion without engaging in retail sales, he will not need to apply for a work
permit. However, if an exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit
will be required.

2. Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they
must apply for exit permission from the relevant Mainland China authorities. For business visits, Mainland
residents have to apply to the PSB Office in their place of domicile for permission to enter Hong Kong
under the Business Visit Scheme. The PSB will issue an exit-entry permit with a business visit endorsement
to Mainland business visitors. Exhibitors from Mainland China are required to meet Hong Kong Immigration
regulations as stipulated in item 1 of the above.

3. Exhibitors from India (NEW)

Under the new policy announced by the Immigration Department of the Government of the Hong Kong
Special Administrative Region, Indian nationals will now be required to complete a free online pre-arrival
registration and get an instant result regarding their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017
onwards. Failure to present the notification slip from the online registration together with a valid Indian
passport will lead to refusal of their boarding a conveyance bound for the HKSAR and refusal of entry into
Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival registration for indian nationals.html

4. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths
during fair period (including move-in and move-out days), the above regulations (items 1, 2 and 3) will also
apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site

(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact
Hong Kong Trade Development Council.
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Circular (16) —Guidance to Custom Built exhibitors for on-site usage of
electricit

KSR LB IR T

- For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official

contractor will not provide installation and connection services for these items.

FrES R A ARIRERS LA - RERERERA GR35 RIS TR A2 R i Fny B 1 B8 K a5 i -

- Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the

right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.
SERARE B R AT EHEEACHHER - MRAHEER - EIHEREA RIS LB AR 2R

ETRESE

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.
“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by

1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if the electrician

fails to comply with the above requirements.
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RESTHFTH FH B IR -

- It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after

fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to

the fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible
for any loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.
R EnEHREGRASEMBERUEBER] - /o eIRRE R - RERICEAHIERE - B R’ K
RESIRH - HRER AR R GY - RERERE - HER M IRAMA AR -

BEEESERE RERBIM L
Exhibition Services, HKTDC
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Circular (17) — Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out in the
Terms and Conditions governing your participation in the Exhibition. Please take note and observe these
rules carefully.

1. Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party.
Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove
all illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its
Space or Stand at its own expenses and will also be banned from taking part in all the HKTDC fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or
distribute name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials
bearing the name of its wholly-owned subsidiary or any third party company having a formal agreement
with itself appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the
employee of such subsidiary or third party company to solicit business for such subsidiary or third party
company at its Space or Stand. Please however be reminded that you MUST first obtain the prior
written permission from us by applying in writing to us at least 3 months before the commencement of
the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party
company. We will expect to receive some form of documentation confirming the relationship between
you and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please
note that any Exhibitor found to be conducting the above activities for your subsidiary or any third party
company without having obtained our prior written permission will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Please nonetheless be reminded that any of the above
activities can only take place in relation to products which fall into the same product category zone as
stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as
stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their
display area exhibiting the appropriate product under a designated product category zone, we have the
right and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate its
participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these

particular rules which have been brought to your special attention. These rules exist in order to keep a fair
and profitable business environment for all participants in the Exhibition.
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Circular (18) — Booth decoration and exhibits should be ready before the opening
of the fair & Receiving Buyers at HKTDC Fairs

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as
well as upholding the quality of HK International Outdoor and Tech Light Expo exhibitors are
reminded to have their exhibits ready and their booths well-manned at least 30 minutes before the
opening of the fair every day. The fair will be opened to visitors on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive
certain visiting buyers at their booths, which created some disputes. The Council would like to
remind all exhibitors that, according to the laws on discrimination in Hong Kong, exhibitors must not
discriminate against any visitors solely based on their sex, disabilities, or other criteria prescribed
by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to
formulate its own business promotion strategy for certain market segments. However, in the context
of an international exhibition, and of maintaining the professional image of the exhibition and of
Hong Kong as a trade fair capital, exhibitors are requested to cooperate on the following:

1. All exhibitors should welcome visitors that are qualified and admitted by the organiser.

2. Exhibitors should treat all visitors courteously.

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
4. Exhibitors should not display any discriminatory messages at their booths.

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor
regarding the above with sufficient grounds is received, the Council will carefully review the
application for participation in future HKTDC events by that exhibitor and may have to take
necessary actions.
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Circular (19) — Caution on Third Party Promotional Offers from
Fair Guide / Expo Guide / Event Fair / AVRON /
International Fairs Directory / FairExpo
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The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It
has also come to HKTDC’s attention that other companies under the name Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)), Event Fair, AVRON,
International Fairs Directory and FairExpo have sent similar invitations to exhibitors inviting them to update
or correct their data with its fair directory for free listing. The HKTDC would like to stress that the Fair Guide,
the Expo Guide, the Event Fair, the AVRON, the International Fairs Directory and FairExpo has NO
CONNECTION with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has
been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations such as Event Fair, AVRON,
International Fairs Directory and FairExpo. UFI has also reported that debt collection agencies work in
partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent information
suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico and/or Slovakia.
It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are
virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON,
International Fairs Directory and FairExpo are related companies or are in some way connected. You should
therefore exercise due diligence and care when being approached for such invitations so as to avoid possible
unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully, as well as seeking legal advice, before signing any such documents. The HKTDC
does not recommend that you sign any materials that you receive from Construct Data, and/or Commercial
Online Manuals and/or Event Fair, and/or AVRON, and/or International Fairs Directory, and/or FairExpo. If
you have mistakenly entered into contract with Construct Data and/or Commercial Online Manuals and/or
Event Fair and/or AVRON, and/or International Fairs Directory, and/or FairExpo, you should notify Construct
Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory and/or FairExpo in writing and inform them that you dispute the validity of the contract on the basis
of mistake and/or misrepresentation. You should take legal advice as to how to respond to any demands for
payment that you might receive. For more information about UFI’s action against Fair Guide, Expo Guide,
Construct Data, AVRON, International Fairs Directory and FairExpo, please visit http://www.ufi.org/industry-
resources/warning-construct-data/
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Circular (20) — Over-time Hall Rental Charges for Move-in & Move out

If Exhibitors and / or your appointed Contractors work beyond the time as specified by the Organiser during
move-in and move-out period, they should bear the over-time charges claimed by the Venue Operator
against the Organiser as follows:

) Over-time Move-in (only applicable to last move-in day), i.e. working after 2400hrs (midnight) on
last move-in day. Charges will be calculated on multiple of hours and according to the booth area

assigned.
Booth Area Charges per stand per hour
(only applicable to last move-in day)
Up to 50 sgm HK$ 10,900/first hour; subsequent hour: HK$8,650/hour
51-100 sgm HK$ 13,100/first hour; subsequent hour: HK$9,750/hour
101-500 sgm HK$ 17,400/first hour; subsequent hour: HK$13,000/hour

II)  Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges will be
calculated on multiple of hours according to its booth area.

Booth Area Charges per booth for working
on the day following last show day
Up to 50 sqm HK$ 10,900/first hour; subsequent hour: HK$8,650/hour
51-100 sgm HK$ 13,100/first hour; subsequent hour: HK$9,750/hour
101-500 sgm HK$ 17,400/first hour; subsequent hour: HK$13,000/hour
Remarks:
1) Over-time work less than an hour will be rounded up to one hour.
2) Over-time hall rental subject to availability and at AWE’s discretion.

3) Not applicable to split booths.

Thank you for your cooperation.
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Circular (21) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed
on it in these Conditions as well as possible legal liability for negligence and shall produce such
policy of insurance to the Organiser upon request. For insurance coverage details, please refer

to Exhibitor Manual Point 70-72 under “Rules & Regulations”.
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Circular (22) - Fluorescent Lamps Recycling Programme

Fluorescent lamps (straight tubes, round tubes, energy saving lamps) and high intensity discharge
lamps (e.g. mercury vapour lamp, metal halide lamp and sodium lamp) contain mercury. Release
of mercury from broken lamps can contaminate the surrounding and create health hazard through
inhalation or skin contact. Proper handling and disposal should be made in order not to harm
humans and the environment and to comply with the relevant legal requirements.

Some recycling bins have been placed in Halls 8-10 of AsiaWorld-Expo for disposing mercury
lamps. Other lighting products that can be reused can also be placed at these recycling bins.

Please be considerate by making use of the facilities provided. For enquiries, please proceed to
Fair Management Office which located at Room 106 or call 852-1830668.

Your cooperation is highly appreciated.

Hong Kong Trade Development Council
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Circular (23) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap. 598, (the
"Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs”) are now prescribed products in Hong Kong subject
to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any person who
supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to a fine of HK$100,000.

Accordingly, Exhibitors should be aware that CFLs supplied at the World of Outdoor Lighting & Lighting Accessories
will have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please contact the
Electrical and Mechanical Services Department (“EMSD”) (Public Enquiry Hotline: (852) 28083465; website:
http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of Products” (downloadable at
http://www.energylabel.emsd.gov.hk/tc/doc/2014%20MEEL S%20Code%200f%20Practice %20(Chi)%20(Final).pdf)
as a technical guide for manufacturers, importers and suppliers of prescribed products to apply for the necessary
energy labels and comply with the provisions of the Ordinance.

Thank you very much for your attention.
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Circular (24) — Caution on Fraudulent Emails

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to
raise your awareness.

1) Ensure that the email is genuinely from HKTDC

e Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
e All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development

Council) when making payments.

4) Always use trusted Wi-Fi network
There is always security risk when using untrusted public Wi-Fi network to access emails. It
is possible that hackers can capture your emails or send fraudulent emails to you on

untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852 1830
668 and quote the fair name concerned.
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Circular (25) - Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the
exhibits well before the official closing time. In order to maintain a good image of the Fair and to protect the
interests of all exhibitors and buyers, move-out of exhibits is prohibited before 5:00 p.m. on 1 November
2024. According to clause 46 in the exhibition rules & regulations listed on the application form — no stand
or exhibits shall be dismantled or removed before the official closing time. Our staff will conduct on-site spot-
checks in the afternoon of 1 November 2024. Exhibitors who violated such rule will be served a warning
letter.

Performance Bond

If an exhibitor violates the rules in Hong Kong International Outdoor and Tech Light Expo and receives a
warning letter issued by the Hong Kong Trade Development Council, the exhibitor must place a deposit
(performance bond) when they apply for Hong Kong International Outdoor and Tech Light Expo 2025 The
amount of the performance bond is based on the exhibitor’'s booth size as follows:

Booth Area in 2025 Performance Bond Amount
9-35sqg.m. HK$5,000 / US$650
36-89sg.m. HK$10,000 / US$1,300
90-161sq.m. HK$20,000 / US$2,600
162sq.m. or above HK$40,000 / US$5,200

Concerned exhibitors have to pay the performance bond by cheque to the HKTDC Exhibitions Department.
Further details shall be found in the invitation letter for Hong Kong International Outdoor and Tech Light
Expo 2025.

Application to the Hong Kong International Outdoor and Tech Light Expo 2025 will not be accepted if the
exhibitor fails to pay the performance bond on or before the deadline.

If an exhibitor violates the rule again during the Hong Kong International Outdoor and Tech Light
Expo 2025 the full amount of the performance bond will be forfeited. Otherwise the deposit will be
returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitors to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize the exhibitor, including but not limited to delaying the exhibitor’s turn in the
booth selecting process, or to cancel its entitlement to exhibit at the Fair in the future.

Thank you for your cooperation and kind understanding.

Exhibitions Department
Hong Kong Trade Development Council
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Circular 26:Tropical Cyclones, Black Rainstorm Warning & Extreme Conditions Arrangement

All exhibitors are requested to note the emergency measures under the following situations. The measures
will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or Black Rainstorm
Warning Signal during HKTDC Hong Kong International Outdoor and Tech Light Expo 2024

A.

Special Arrangements for Tropical Cyclone Warning Signal

During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will
continue if situation allows.

Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before
8:30am without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If aTropical Cyclone Warning Signal No. 8 is cancelled at or before 2pm, the fair will re-open to
the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors
will be allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning
Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before
the fair re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2pm.

During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair’s
opening hours, the fair will close in two hours. The Organiser will broadcast such notice to
exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition
venue as soon as possible.

2. In_the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will
be requested to leave the exhibition venue immediately.

Special Arrangements for Black Rainstorm Warning or “Extreme Conditions” Signal

During Move-in, Move-out

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-
in and/or move-out period, the move-in and move-out procedure will continue if situation
allows.
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Prior to Opening Hours

1.

If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am,
the fair will remain closed.

If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before
2pm, the fair will re-open to the visitors two hours after the Black Rainstorm Warning
Signal is cancelled. Exhibitors will be allowed to enter the fairground for preparation one
hour after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled if
situation allows. Exhibitors are reminded to return to their booths before the fair re-opens
to the public.

The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme
Conditions” is cancelled after 2pm.

During Opening Hours

1.

If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair’s
opening hours, the fair will remain open. Exhibitors and visitors onsite will be encouraged
to stay in the exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of
public transport services, extensive flooding, major landslides or large-scale power
outage after super typhoons, the Government will review the situation (including public
transportation and other aspects) and make announcement to the public.

Insurance
1.

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and
shall produce such policy of insurance to the Organiser upon request. For details, please
refer to “Rules & Reqgulations”

Other Issues

1.

The Organiser will make an announcement on the above special arrangements through
the fair website and the mass media, including radio and television stations. Exhibitors
may call the HKTDC customer service hotline, at (852) 1830668, should they have any
question concerning the above arrangements.

Implementation of the above special arrangements may be adjusted at the time,
depending on the actual conditions. The Organiser will announce the changes, if any, as
soon as possible.
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Circular 27: Products prohibited at the HKTDC Hong Kong International Lighting Fair
(Autumn Edition).

In order to promote the sustainable development of the Hong Kong International Lighting Fair (Autumn
Edition) (LFAE) and the Hong Kong International Outdoor and Tech Lighting Expo (IOTLE), the display of
the following products, which are not on the exhibit profile of LFAE, will be prohibited (the following
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pictures are for reference only):
A - Street Light B - Stadium Light

D - Flood Light

The abovementioned product categories will only be allowed at IOTLE. Please refer to Appendices 1 and 2
for the exhibit profile of LFAE and IOTLE.

To exhibitors fail to comply with the rule, we reserve the right and will have no hesitation to ask the Exhibitor
to immediately relocate to conforming product section/fair and/or terminate its participation in the Exhibition,
without any recourse on our part.

If you have any questions, please do not hesitate to contact us.

We would like to thank you in advance for your cooperation and understanding in complying with the
abovementioned rule which have been brought to your special attention. This rule exists to keep a fair and
profitable business environment for all participants in the Exhibition.

Thank you for your understanding and cooperation, and | wish you a smooth exhibition!

Yours faithfully

Hong Kong Trade Development Council
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Circular (28) — Nomination of Overseas Buyers for Hotel Sponsorship

Thank you very much for your keen support to our fair, which is expected to be patronised by more than 3,000 exhibitors
from over 30 different countries and regions. In order to maximise the effectiveness of your participation, we have
launched a worldwide visitor promotion campaign over the past year, which includes:

- Global advertising campaign and special editorial coverage in major lighting publications and international
newspapers;
- Promotional counters at major international lighting fairs;

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the appropriate
buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome of your
nomination afterwards. Please note, however, that we shall have the final discretion in selecting the buyers for
extending the offer, and that priority will always be given to those who have not visited our fair before.

1) Exhibitors of HKTDC Hong Kong International Lighting Fair (Autumn Edition) 2024, Hong Kong International
Outdoor and Tech Light Expo 2024 and Eco Expo Asia 2024 are not eligible for the above sponsorship programme.

2) HKTDC will reject any applications for other buyer incentive programmes, including those of concurrent fairs, from
staff members of the same company once the VIP offer is granted.

3) This offer is available on a first-come-first-served basis and subject to confirmation by HKTDC.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline of 27 September 2024.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Mr Cyril Fok on tel: (852) 2240 4203, fax: (852) 2169 9169 or e-mail: cyril.kc.fok@hktdc.org.

Hong Kong Trade Development Council
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To :  Mr. Cyril Fok, Hong Kong Trade Development Council (HKTDC)
Fax 1 (852) 2169 9169

From (Exhibitor Name):
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HKTDC Hong Kong International Outdoor and Tech Light Expo 2024

FRREREFERERPINRN L MAAERE 2024
29/10-1/11/2024

Overseas Buyers Nomination Form for Hotel Sponsorship JEIEEEhi& 5N B RHEE TG

& 1F H89 Submission Deadline — 27/ 9/ 2024

B R K EH Information of Nominated Buyer

NCIEE

Name of Company:

HRER (FE/MA)

Name of Person: Mr. / Ms.

B Position:

/N E)HbiE Address:
R Country: B4 Postal Code:
BiE Tel: {#E Fax:

EFEME E-mail:

41t Web-site:

NB) ¥ 7% Nature of Business:
(Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.?)

EXRE L SEHE BRI REIEIERTEE 2 Buyer would be visiting the fair for the first time?
O £ Yes O & No

AR RBREESRRER. ARAEKAZEET, KRSRAFTHEMPINEHNERPEENRRIGER

SeEE, NEEE, SBHE (852) 2240 4203 BLE SRS .

Please copy this nomination form for nominating more than 1 buyer. Priority of hotel sponsorship will be
given to new overseas visitor, and is subject to sole discretion of the HKTDC. For further queries, please

contact Mr Cyril Fok at tel: (852) 2240 4203.
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Circular (29) - Attention to All Exhibitors (onsite)
BE(29) 2EEESEEEHR

Electricity Supply BJjfitfE

Exhibitor should check which type of socket you have ordered including those standard socket included in
the booth provided by organizer (if any) and its power limitation. Each socket can connect one electrical
appliance only. The fuse will be broken if electricity consumption exceeds the power supply limit. HKD50
will be charged for each fuse re-installation. No multi-plug or extension cord are allowed to be
connected to the socket. HKTDC reserves the right to suspend the electricity supply until the problem is
rectified by the exhibitor concerned.

ZEMFERETHAEAKARGRG(WEE) zEBERER  F - EHESFHAE L
Mo DR AEE—EEER U278 - DaiRBGER  HSERLERRBEVENL
AEATT 2EEUZNEE EEEBERBEREN > —CERRAFHARETX EEEENE
F A5 2 5 7 5 [ L 4 P EXUIE

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
« "= | electrical safety requirements (as shown in the picture).

2P T 2 a8 A o R G AT & SR ) e A B = B R (0 [ R -

\ / For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter”
\ P for power supply once your lightings are installed. The exhibitors shall be solely responsible for any
- consequences caused by the electrical appliances they bring to the fair. Please do not exceed the power
supply limit.

= 2REREECHAEDEGRE (RETEYRLEEEER) @ EETLYEEER  Hhad

Gz iR e L ELH RN EY - SR BHBETEY ZESHAATSI B2 EMER
BERARE VZEBEER -

Fair System & Furniture #{ir&& R &E

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth
structure. No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display,
decoration items or exhibits can be attached, by any means, to the aluminium profile or structure or
panels or fascia of the booth. Please request for booth modifications at our Technical Services Counter
ONLY. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.

B SN B E A FEMP R - BUEEEGRMEM IR > IR B8 LEMET T - B GRS
RS B E R A F A B REMER T AR IEMESNNRGEE (AEEEER) - &
o OEE - B RS E - WFHELSE > SN ERERBaFREFHE - BRE
B R ES N EENAEMBESHS R AT RE -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects
from ceiling beams and system panels are prohibited. For safety reasons, standing on the table, chairs,
cabinet tops or showcase tops, etc. are strictly prohibited.

TR R ] A RE & BRI =T 2« RACHRRR R 7 AR B S R (T - SR Ze sl
L, BRI AR AT~ T SRR L

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell

scheme.
SRR BTN EESHEI A K R B G LE E TS (B RE > TIHESIIHES -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely
responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

RS AU AR BRI P A B e B (R S M. B A EEE5] 2RSS [ECZET - ABGE - HAEUEFEREEARR
HEE -
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Circular (30) — Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following measures

and revised procedures:

1. Opening hours for exhibitors to enter the fairground will be as follows:

For Exhibitors For Visitors

29 October- 1 November 2024 (Tue-Fri) 9:00 am 9:30 am

2. Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out periods.
As most past incidences of thefts and losses, although few in numbers, had occurred during the set-up and

move-out periods, exhibitors are advised to be extra vigilant during these periods.

3. Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially

during set-up and move-out periods.

4, Curtains for standard booths and premium booths exhibitors will be provided in the exhibitor check-in kit. Please

use the curtains for retaining privacy of your exhibits during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors

and not the organiser.

Thank you for your continuing support and we wish you every success at the forthcoming trade fair.

1~/ )
EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % && (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
EAMEHEE EEARARR SO NEE SR Email B exhibitions@hktdc.org www. hktdc.com




i HKTDC
Hong Kong International Outdoor and Tech Light Expo | E | S
FERBRFIRBERAER

B (30)-ARR LR AR AR DR R RIEH

BRESERB(FRERE)— AT ERNRERRER, UMLESRENRRELHELHE. SEAYRERSR

PRREMBNMIZE, KEFEHTIIRZAE:

1. RS

SREIE RS
ZREB SHAL
2024 10 A 29Z 11 1 B (BM_EH) B EEREES 4

2. mERZKE
FE#REER LEELG LREHEBRMNEAE S RRES, MERRKESHURRKZELR®
DERMBEARERBEMHESHERERNHERE, SRETLRFGIRSER

3. ZBBIfEr
ABEENMHANSZSRENENEABEL, KEHIFRABAKFEIENSRE T/ L EMSE,
HEEZREHE0.

4. HBOUKHE

KRS RSN A RAREEM R RENNSRE, URESEANNIEFEMEERNTALRE.
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Special Circular (31) : Brand-new Scan2Match Service

SCAN 2 MATCH
B 5
)fline-to-Online Connection
td.
Electronics Co- L
sc-s21  HongKond SCAN 2 MATCH

Continue generating sales leads during and even after the physical fair with

Have buyers scan your exhibitor QR

code on your booth to obtain a list of potential buyers via Click2Match and continue to connect with them online to explore more

business opportunities.

Scan2Match is a new feature of EXHIBITION+ model that enables offline-to-online connection for buyers and exhibitors. Using

the HKTDC Marketplace App, buyers can scan the QR codes of exhibitors’ booths and product showcases, allowing them to

view product / service detail, schedule meetings, add them to favourites list, view the e-floorplan, and even chat with exhibitors

and send enquiries during or after the fair to continue the sourcing journey.

A physical foamboard printed with a unique QR code for will be pre-installed / delivered to exhibitor for each exhibitor

on or before 28 Oct (move-in day).

Exhibitors can access the dashboard via the fair website or hktdc.com Sourcing, which provides a summary of the buyers’

profile including the buyer’'s name, company, country/region and scan date. Using the Message Centre, exhibitors can initiate

a chat with the buyer to start a conversation and build business connections even after physical fair ends.

For more information, please visit: https://eplussupport.hktdc.com/hc/en-

us/articles/2041491199004 1 Scan2Match-Introduction-Who-has-scanned-my-QR-Code-English-5-min-32-sec-

Sample illustrations and recommended placement of the QR Code could be found at the Appendix to this Circular.
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Join the Most Scanned Exhibitors Campaign and Boost Your

Business

“Scan2Match’ is one of the key components of the Exhibition Plus hybrid exhibition model,
enabling buyers to stay connected with exhibitors online, allowing the sourcing journey to
continue even after the fair period. To foster even stronger business connections between buyers
and exhibitors, the “Most Scanned Exhibitors” campaign will be launched during Hong Kong
International Outdoor and Tech Light Expo to drive greater adoption and utilisation of the
Scan2Match service.

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to
scan them so that you can stay connected with the buyers even after the fair. The top 5
exhibitors with the most accumulated scans will enjoy FREE EXPOSURE daily* to highlight their
achievements. Leaderboard will be shown on the digital screens located in different halls of the
fairground and on our social media channels. Don't miss this chance to boost your exposure and
business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor
more than once, it will only be counted as one scan. No campaign activities will be held on the

last day of the fairs.
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EEFEG) 25 [#HB8ES5 | (Scan2Match) AR

SCAN 2 MATCI

"SS5
| i 8 ok o

(EP2E! ZROTCREHBRZBHASRIEEHE EXTRENBFHEIBUANZER

S REEEES "B 5. BERNEERBEWETR LEE  SHEZEK -

T###%% 1 (Scan2Match ) 2 "RE+ , XN - BSEXNSEBDREA PR LWEEKE - EXTLUE

F3 HKTDC Marketplace (B BB & FAEFa) BARI - £RUMEMRMRIIEPIFHE Scan2Match Z#45 - BRE

BREUBHEME HEESRARGHA BXAE  BAOZE ABER / BBEFHAGR  BEAMARNZRELUR
BEFEFFHE -

#£10 528 H (&R ) HZA - AEXREHREAFLEERBHURK—EER _EBRTR -

FEAEOLUBBREMIL " BRARE, B8 - 1RPHE (dashboard ) EMERMREE - EERYER - A5 -
BEx/MtEMNEHEER - 5% FAARTL  BEEUNUFHHMEBEER  TREE&RE - DoUEZHECHEE _#5EN
Egﬁﬁ{%?ﬁﬂw,\ °

BXEM - 028
https://eplussupport.hktdc.com/hc/zh-hk/articles/20414911990041-

%E6%8E%83%E7%A2%BC%E6%98%93%E7%B0%A1%E4%BB%8B-

%E8%AA%BO%EG%8E %83 %E6%8F %8F %E4%BA%86%E6%88%91%E7%9A%84%E4%BA%8C %E7%B6%AD%

E7%A2%BC-%E5%BB%A3%E6%9D %B1%E8%A9%B1-6%E5%88%86-42%E7%A7%92-

S RNIRAVR AN R IEROT AT 2 E M -
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Scan2Match FAQ 1#E 5 & RERE

Q1 Is there any recommended placement? 72 :EH9EERE I B IS ?

ufi

Approved

Ans1 Yes. It is recommended to place your company's Scan2Match QR Code at 1850mmH, facing the main aisle(s) where
feasible. If there are multiple foamboards, it is recommended to place them in consistent areas. The recommended

placement is illustrated for respective booth formats in the Appendix for your reference.

A BESEATEBNRERS _EREENEAEOTIIRE - Bt 1850 EXXEHIMTT - MAZDIERR - BEFMNERE -
WiE - ERARREFANERUE - FE2RWHG -

Q2 Is the format of QR Code boards standardized? —#BEERREH—H9 ?
Ans2 Yes. All QR Code are standardised in 210mmHx210mmW size, made of 5mm foamboard.

2 RER—RBAEHESR TR ZR TS 210 2XKE x 210 2REMN 5 BRENAEAR N - EELHEBANESREER

TTRBA -
Q3 What should | do if the QR Code broken / missing? —#RSiRIER / iEk/EBH ?
Ans3 Please provide your booth number and contact information to our Sales Representative for reprint and pick up at the FMO.

WFBEL - FRGEASKE - BERETHRNEEARUERMSIREHEINREN - REUT R EHHEIENEE -

Q4 How long does a reprint take? EEITFRFZVX?

Ans4 Please expect the reprint of QR Code would be ready on or before noon the next day. &HRREXRSEFHM P FH] -

Qs What is Scan2Match? RiE52EEE ?

Ans5 The Scan2Match QR Code is provided for buyers to scan and access your Company’s (Exhibitor’'s) own profile page via the

Marketplace APP. For more information, please visit the Scan2Match webpage

https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match.

RS _ MR ABZALER Marketplace APP RIHILFM SATNEEEH - FTHRES - FHABRBSEE

https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match (Z) 3%

https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match (&) °

BEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % && (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

EAMAIEEE GE BRSSO WE SR Email B exhibitions@hktdc.org www. hktdc.com


https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/en/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/tc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match
https://www.hktdc.com/event/exhibitionplus/sc/shared-contents/scan2match

HC

Hong Kong International Outdoor and Tech Light Expo | E | S

FERBRFIRBERAER

ufi
Approved

International
Event

Scan2Match QR Code lllustration / Recommended

Placement

T1#71%% 1 (Scan2Match) —# B R RIR LK 6]

Scan2Match QR Code Sample #1551 (Scan2Match) —#B BRI K

Standard Booth / Brand Name
Gallery /

Premium Booth

Material:

¢ Type A: 210mmH x 210mmW
5mm thick Foamboard,
attached with a double-sided
clip of 8mm width

¢ Type B: 210mmH x 210mmW
5mm thick Foamboard, with
double-sided and removable
tape on the top and bottom of
the back side

Recommended Placement:
*  1850mmH on the Left & Corner
Poles / Structures, facing the
main aisle(s)

RERS | miEE | HRREME:
© AR:210 RS x 210 2XRE, 5 2RE ZHBREMN, WL 8 BXRLHRGE
Rz
«  B®:210 2XE x210 BXE, 5 BXE ZH0EN, sEEEEMIREM

EEmERIAE:
- RERESEHMOITIEE - Bt 1850 2RSS OTEHEERA

Custom-built Participation (Raw
Space) Material:

«  Type B: 210mmH x 210mmW
5mm thick Foamboard, with
double-sided and removable
tape on the top and bottom of the
back side

Recommended Placement:

« 1850mmH eye-level, facing the
main aisle(s), and/or at the main
entrance, reception table

HESE(Fi) ME:
©BRK:210 BAE x 210 BRE, 5 BXE 2HORR, SEMSLETRER

BERRIE:

RERBEEEDERE  F5E - Bith 1850 KSR TTHENA

TypeA: A Type B: B
™M ™
P — e
O ¥, ;
B 3
|
|
| —————
=
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Scan2Match QR Code Recommended Placement

T15855 1 (Scan2Match) —#BR RREZRAIE

Please install the QR code at 1850mmH on the Left & Corner Poles / Structures, facing the

main aisle(s). FBRENBSHMDERE 2 H - Bl 1850 XS ZITEHEA -

Scan2Match QR Code Foamboard recommended placement

[

"##155 1 (Scan2Match) _# R AR EZRERNMIE
Standard Booth {Z#E&

|
COMPANY NAME ||

COMPANY NAME

/

T

Premium Booth $FREAS
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Custom-built Participation (Raw Space) 433£ 2 B (jF ith)
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